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ВВЕДЕНИЕ 
 

Данное пособие предназначено для студентов-лингвистов I курса. 

Концепция данной работы возникла и приобрела соответствующую 

форму в процессе решения конкретных задач обучения английскому 

языку студентов-лингвистов I курса. 

Данное издание характеризуется достаточно высоким уровнем 

сложности, соответствующим требованиям, предъявляемым к 

студентам-лингвистам, обучающимся на I курсе. Учебный материал 

содержит одиннадцать разделов по следующим темам: 1) Auxiliary 

Verbs, 2) Present Simple and Present Continuous, 3) Past Tenses, 4) Modal 

Verbs, 5) Future Tenses, 6) Relative Clauses, 7) Present Perfect, 8) 

Conditional Sentences, 9) Modal Verbs of Probability,  10) Present Perfect 

Continuous, 11) Reported Speech. 

Все разделы строятся по единой схеме. В начале раздела даётся 

теоретический материал по определенной грамматической теме. Далее 

следует серия упражнений, нацеленных на отработку 

преимущественно грамматических навыков. В конце учебника имеется 

список рекомендованной литературы. 

Данное пособие может быть использовано, как для занятий пре-

подавателей со студентами, так и для самостоятельной работы 

студентов, желающих совершенствовать знания в области 

практической грамматики английского языка, усовершенствовать свои 

грамматические навыки. 

Составитель выражает признательность всем коллегам, участво-

вавшим в обсуждении данного издания и его рецензировании. 
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Unit 1.   

AUXILIARY VERBS 
 

 

Introduction to auxiliary verbs 
 
 

There are three classes of verbs in English: 

1. The auxiliary verbs do, be, and have 

These are used to form tenses, and to show forms such as questions and 

negatives. 

2. Modal auxiliary verbs 

Must, can, should, might, will, and would are examples of modal 

auxiliary verbs. They ‘help’ other verbs, but unlike do, be, and have, they 

have their own meanings. For example, must expresses obligation and can 

expresses ability. 

3. Full verbs 

These are all the other verbs in the language, for example, play, run, 

help, think, want, go, etc. 

Do, be, and have can also be used as full verbs with their own 

meanings. 

DO 

I do my washing on Saturdays. 

She does a lot of business in Eastern Europe. 

What do you do? = What’s your job? (The first do is an auxiliary; the 

second is a full verb.) 

BE 

We are in class at the moment. 

They were at home yesterday. 

I want to be a teacher. 

HAVE 

He has a lot of problems. 

They have three children. 
 

1.1 Tenses and auxiliary verbs 

When do, be, and have are used as auxiliary verbs, they make different 

verb forms. 
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DO 
In the Present Simple and the Past Simple there is no auxiliary verb, so 

do, does, and did are used to make questions and negatives (except with be / 

have got). 

Where do you work? 

She doesn’t like her job. 

What did you buy? 

We didn’t buy anything. 

BE 
1. Be + verb + -ing is used to make continuous verb forms. Continuous 

verb forms describe activities in progress and temporary activities. 

He’s washing his hair. (Present Continuous) 

They were going to work. (Past Continuous) 

I’ve been learning English for two years. (Present Perfect Continuous) 

I’d like to be lying on the beach right now. (Continuous infinitive) 

2. Be + past participle is used to form the passive. 

Paper is made from wood. (Present Simple passive) 

My car was stolen yesterday. (Past Simple passive) 

The house has been redecorated. (Present Perfect passive) 

This homework needs to be done tonight. (Passive infinitive) 

HAVE 
Have + past participle is used to make perfect verb forms. 

He has worked in seven different countries. (Present Perfect) 

She was crying because she had had some bad news. (Past Perfect) 

I’d like to have met Napoleon. (Perfect infinitive) 

 

 

1.2 Negatives and auxiliary verbs 

 
To make a negative, add -n’t to the auxiliary verb. If there is no 

auxiliary verb, use don’t/doesn’t/didn’t. 

Positive     Negative 
He’s working.    He isn’t working. 

I was thinking.    I wasn’t thinking. 

We’ve seen the play.   We haven’t seen the play. 

She works in a bank.   She doesn’t work in a bank. 

They like skiing.   They don’t like skiing. 

He went on holiday.   He didn’t go on holiday. 
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It is possible to contract the auxiliaries be and have and use the 

uncontracted not. 

He’s not playing today. (= He isn’t playing today.) 

We’re not going to Italy after all. (= We aren’t going to Italy 

I’ve not read that book yet. (= I haven’t read the book yet.) 

But 

I’m not working.   NOT   I amn’t working. 

 

 

1.3 Questions and auxiliary verbs 

 

1. To make a question, invert the subject and the auxiliary verb. 

If there is no auxiliary verb, use do/does/did. 

Question 

She’s wearing jeans.   What is she wearing? 

You aren’t working.   Why aren’t you working? 

You were born in Paris.   Where were you born? 

Peter’s been to China.   Has Peter been to China? 

We have been studying.   Have you been studying? 

I know you.     Do I know you? 

He wants ice-cream.   What does he want? 

They didn't go out.   Why didn’t they go out? 

 

2. There is usually no do/does/did in subject questions. Compare: 

Who wants ice-cream?   What flavour ice-cream do you want? 

What happened to your eye?  What did you do to your eye? 

Who broke the window?   How did you break the window? 

 

 

1.4 Short answers and auxiliary verbs 

 
Short answers are very common in spoken English. If you just say Yes 

or No, it can sound rude. We use short answers after Yes/ No questions. To 

make a short answer, repeat the auxiliary verb. In the Present and Past 

Simple, use do/does/did. 

Short answer 

Are you coming with us?  Yes, I am. 

Have you had breakfast?  No, I haven’t. 

Kate likes walking.   No, she doesn’t. She hates it. 
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Mary didn’t phone.   Yes, she did. You were out. 

Don’t forget to write.   No, I won’t. 

 

 

PRACTICAL EXERCISES 
 

Ex.1. Is the bold verb an auxiliary or a full verb? 

1. I am hungry.        auxiliary / full 

2. They will help you.       auxiliary / full 

3. We do not know his address.    auxiliary / full   

4. My friend Amy does a lot of sports.     auxiliary / full 

5. How much is it?        auxiliary / full 

6. I am reading an interesting book at the moment.  auxiliary / full 

7. Will you be there?        auxiliary / full  

8. She has never been to London.     auxiliary / full 

9. Does he speak English?     auxiliary / full   

10. They have a cat and a dog.      auxiliary / full 

 

Ex. 2. Complete each sentence with the correct auxiliary verb. 

1. What _________ you done? 

2. I _________   not like this song. 

3. _________  she know that you are here? 

4. The lesson _________   not started yet. 

5. _________  you drink milk? 

6. Who _________   eaten my biscuits? 

7. It _________   not matter. 

8. They _________   not want to play outside. 

9. We _________   not seen you for a long time. 

10. My friend  _________   sent me some photos.  

 

Ex. 3. Complete each sentence with the correct auxiliary verb. 

1. What  _________ you do last Friday? 

2. When her father came home, she _________  talking on the phone. 

3. When I arrived at the party, Jane _________  already gone home. 

4. Where _________  you born? 

5. I was tired in the morning because I _________  not slept very well 

the night before. 

6. He  _________ not tell me the truth. 

7. The street _________  closed because of an accident. 

8. Where  _________ you want to go? 
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9. When she  _________ done her homework, she went out with her 

friends. 

10. We _________  watching TV when the phone suddenly rang. 

 

Ex. 4. Complete each sentence with the correct auxiliary verb. 

1. _________ you usually send postcards home when you are on 

holiday? 

2. I _________  not working today. 

3. _________ she given you the book yet? 

4. The boy _________  playing with his toys. 

5. I _________  not seen that film yet. 

6. Who _________  told you to do this? 

7. Where _________  he go to school? 

8. What _________  you doing at the moment? 

9. Amy _________  not go by bus very often. 

10. Marc _________  never travelled by plane before. 

 

Ex. 5. Rewrite the following sentences in the negative. Use the same 

tenses as in the positive sentences. 

1. I drink coffee. → _______________________________________ 

2. He is hungry. →  _________________________________________ 

3. She has been busy. → ___________________________________ 

4. I wrote a letter. → ______________________________________ 

5. He speaks English. → ___________________________________ 

6. They are friendly. → ____________________________________ 

7. We will go home now. → _________________________________ 

8. I am going to study harder. → _______________________________ 

9. They danced a lot. → ____________________________________ 

10. Mary plays the guitar. → _______________________________ 
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Unit 2.   
 

PRESENT SIMPLE AND PRESENT CONTINUOUS 
 

 

2.1 Present Simple 

 
Form 

 

 
 

Short answer 

Do you live in Bristol?    Yes, we do. 

Does he have a car?     No, he doesn’t. 

 

Use 

The Present Simple is used: 

1. for permanent situations or states. 

He works in a hospital. 

2. for general truths and laws of nature. 

Water boils at 100°C.  

3. for repeated / habitual actions (especially with adverbs of 

frequency: often, usually, always, etc.). 

He always does his homework. 

4. for reviews / sports commentaries / narrations. 

José Carreras sings wonderfully in this recording. 

5. for timetables / programmes (future meaning).  

The race starts at 3:00 pm. 

6. in exclamatory sentences. 

Here comes the bride! 
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Spelling of verb + -s 

1. Most verbs add -s to the base form of the verb. 

wants   eats   helps   drives 

2. Add -es to verbs that end in -ss, -sh, -ch, -x, and -o. 

kisses  washes  watches  fixes   goes 

3. Verbs that end in a consonant + -y change the -y to -ies. 

carries  flies   worries  tries 

But verbs that end in a vowel + -y only add -s. 

buys   says   plays   enjoys 

 

 

2.2 Present Continuous 

 
Form 

Use 

The Present Continuous is used for: 

1. temporary situations. 

She is working in Paris this week. 

2. changing or developing situations. 

Johnny is getting taller and taller. 

3. frequently repeated actions with always, constantly, continually, 

etc. expressing annoyance or criticism. 

He's always asking stupid questions. (Here 'always' means constantly.) 

4. actions happening at or around the moment of speaking. 

The baby is sleeping at the moment. 

5. a planned future arrangement. 

I’m having lunch with Glenda tomorrow. 

 

Spelling of verb + -ing 

1. Most verbs add -ing to the base form of the verb. 
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going   wearing  visiting  eating 

2. Verbs that end in one -e lose the -e. 

smoking  coming  hoping  writing 

Verbs that end in -ee don’t drop an -e. 

agreeing  seeing 

 

 lie  -  lying 

3. Verbs of one syllable, with one vowel and one consonant, double the 

consonant. 

stopping  getting  running  planning  jogging 

If the final consonant is -y or -w, it is not doubled. 

playing showing 

 

 

2.3 State verbs 
 

1. There are certain groups of verbs that are usually only used in the 

Present Simple. This is because their meanings are related to states or 

conditions that are facts and not activities. This is a feature of the use of the 

Present Simple. The groups of verbs are: 

 

Verbs of thinking and opinions 

believe  think   understand   suppose  expect 

agree  doubt  know   remember  forget 

mean  imagine  realize   deserve  prefer 

I believe you. 

Do you understand? 

I know his face, but I forget his name. 

 

Verbs of emotions and feelings 

like       love       hate       care       hope       wish        want       admit 

I like black coffee. 

Do you want to go out? 

I don’t care. 

 

Verbs of having and being 

belong     own      have      possess     contain       cost       seem     appear 

need       depend on       weigh       come from         resemble 

This book belongs to lane. 

How much does it cost? 
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He has a lot of money. 

 

Verbs of the senses 

look     hear     taste     smell     feel 

The food smells good. 

We often use can when the subject is a person. 

Can you smell something burning? 

I can hear someone crying. 

 

2. Some of these verbs can be used in the Present Continuous, but with 

a change of meaning. In the continuous, the verb expresses an activity, not a 

state: 

I think you’re right.   We’re thinking of going to the cinema. 

(opinion)     (mental activity) 

He has a lot of money.  She’s having a bad day. 

(possession)    (activity) 

I see what you mean.   Are you seeing Nigel tomorrow? 

(understand)    (activity) 

The soup tastes awful.  I’m tasting the soup to see if it needs salt. 

(state)     (activity)  

 

 

Introduction to the passive 
Form 

to be + past participle 

The tense of the verb to be changes to give different tenses in the 

passive. Compare: 

A party is being held by the Patels next week. (Present Continuous 

passive) 

My neighbour is invited to their party every year. (Present Simple 

passive) 

He was invited last year, I wasn’t. (Present Perfect passive) 

I’d love to be invited to their party. (Passive infinitive) 

 

Use 

1. Passive sentences move the focus from the subject to the object of 

active sentences. 

Alfred Hitchcock directed Psycho in 1960. 

Psycho, one of the classic thrillers of all time, was directed by Alfred 

Hitchcock. 
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The passive is not just another way of expressing the same sentence in 

the active. We choose the active or the passive depending on what we are 

more interested in. In the first sentence, we are more interested in Alfred 

Hitchcock; in the second sentence, Psycho has moved to the beginning of the 

sentence because we are more interested in the film. 

2. By and the agent are often omitted in passive sentences if the agent: 

 is not known. 

My apartment was robbed last night. 

 is not important. 

This bridge was built in 1886. 

 is obvious. 

I was fined £100 for speeding. 

3. The passive is associated with an impersonal, formal style. It is often 

used in notices and announcements. 

Customers are requested to refrain from smoking. 

It has been noticed that reference books have been removed from the 

library. 

4. In informal language, we often use you, we, and they to refer to 

people in general or to no person in particular. In this way, we can avoid 

using the passive. 

You can buy stamps in lots of shops, not just the post offices. 

They’re building a new department store in the city centre. 

We speak English in this shop. 

  

 Be careful! Many past participles are used as adjectives. 

 

I’m very interested in modern art. 

We were extremely worried about you. 

I’m exhausted! I’ve been working hard all day. 

 

 

2.4 Present Simple and Present Continuous passive 

 
Form 

Present Simple Passive    am / is / are + past participle 

Present Continuous Passive   am / is / are being + past participle 
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Use 

The uses are the same in the passive as in the active. 

My car is serviced every six months. (habit) 

Computers are used in all areas of life and work. (fact that is always 

true) 

Sorry about the mess. The house is being redecorated at the moment. 

(activity happening now)  

 

 

PRACTICAL EXERCISES 
 

Ex. 1. Are the underlined verbs right or wrong? Correct them where 

necessary. 

1. Water boils at 100 degrees Celsius.  ..............OK.............. 

2. The water boils. Can you turn it off?  ..........is boiling.......... 

3. Look! That man tries to open the door of your car.  

.............................. 

4. Can you hear those people? What do they talk about?   

…………………….. 

5. The moon goes round the earth in about 27 days.  .......................... 

6. I must go now. It gets late.    .................................. 

7. I usually go to work by car.   .................................. 

8. ‘Hurry up! It‘s time to leave.‘ ‘OK, I come.’ .......................... 

9. I hear you’ve got a new job. How do you get on? ......................... 

10. They don’t get on well. They’re always arguing. ....................... 

 

Ex. 2. Put the verb into the correct form, present continuous or 

present simple. 

1. Let’s go out. It ....................... (not / rain) now. 

2. Julia is very good at languages. She ....................... (speak) four 

languages very well. 

3. Hurry up! Everybody ....................... (wait) for you. 

4. ‘....................... (you / listen) to the radio?‘ ‘No, you can turn it off.’ 
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5. ‘....................... (you / listen) to the radio every day?‘ ‘No, just 

occasionally.’ 

6. The River Nile ....................... (flow) into the Mediterranean. 

7. The river ....................... (flow) very fast today - much faster than 

usual. 

8. We usually ....................... (grow) vegetables in our garden, but this 

year we 

(not / grow) any. 

9.  A: How‘s your English? 

B: Not bad. I think it ....................... (improve) slowly. 

10. Rachel is in London at the moment. She ....................... (stay) at the 

Park Hotel. She always ....................... (stay) there when she’s in London. 

11. Can we stop walking soon? I ....................... (start) to feel tired. 

12.  A: Can you drive? 

B: I .......................  (learn). My father ....................... (teach) me. 

13. Normally I ....................... (finish) work at five, but this week I 

....................... (work) until six to earn a little more money. 

14. My parents ....................... (live) in Manchester. They were born 

there and have never lived anywhere else. Where ....................... (your 

parents / live)? 

15. Sonia ....................... (look) for a place to live. She ....................... 

(stay) with her sister until she finds somewhere. 

16. A: What ....................... (your brother / do)? 

B: He’s an architect, but he ....................... (not / work) at the moment. 

17. (аt а party) I usually ....................... (enjoy) parties, but I 

....................... (not / enjoy) this one very much. 

 

Ex. 3. Finish B’s sentences. Use always -ing. 

1  А: I’ve lost my pen again. 

B: Not again! ....You’re always losing your pen................................. 

2  А: The car has broken down again. 

B: That car is useless. It ................................................................... 

3  A: Look! You’ve made the same mistake again. 

B: Oh no, not again! I ...................................................................... 

4  А: Oh. I’ve forgotten my glasses again. 

B: Typical! ....................................................................................... 

 

Ex. 4. Put the verb into the correct form, present continuous or 

present simple. 

1. Are you hungry? ...Do you want ... (you / want) something to eat? 

2. Don’t put the dictionary away. I  ............................ (use) it. 
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3. Don’t put the dictionary away. I ............................ (need) it. 

4. Who is that man? What ............................ (he / want)? 

5. Who is that man? Why ............................ (he / look) at us? 

6. Alan says he’s 80 years old, but nobody ............................ (believe) 

him. 

7. She told me her name, but I ............................ (not / remember) it 

now. 

8. I .................. (think) of selling my car. Would you be interested in 

buying it? 

9. I .................... (think) you should sell your car. You ......................... 

(not / use) it very often. 

10. Air ............................ (consist) mainly of nitrogen and oxygen. 

 

Ex. 5. Complete the sentences using the most suitable form of be. 

Sometimes you must use the simple (am/is/are) and sometimes the 

continuous is more suitable (am/is/are being). 

1. I can’t understand why ...he’s being... so selfish. He isn’t usually like 

that. 

2. Sarah ........................ very nice to me at the moment. I wonder why. 

3. You’ll like Debbie when you meet her. She ........................ very nice. 

4. You’re usually very patient, so why ........................ so unreasonable 

about waiting ten more minutes? 

5. Why isn’t Steve at work today? ........................ ill? 

 

Ex. 6. Fill in with the present simple or the present continuous. 

1  A: I ...am thinking... (think) about visiting Jane this afternoon. 

B: I wouldn’t bother. I .................... (think) she’s away on holiday. 

2  A: Mr Jones .................... (have) a telephone message from his 

wife. 

В: Can it wait? He .................... (have) a business meeting and I don’t 

want to disturb him. 

3  А: The police .................... (still/look) for fingerprints. 

B: It .................... (look) as if they won’t find the criminal. 

4  А: Why ................ (you/taste) the soup? Is there anything wrong 

with it? 

B: Yes, it .................... (taste) too sweet. I think you’ve used sugar 

instead of salt. 

5  A: Why ....................  (you/feel) the baby’s forehead, Mum? 

B: I think she’s got a temperature. She .................... (feel) rather hot. 

6  A: I ....................  (see) my boss about a pay rise this afternoon. 

В: I .................... (see). That’s why you’re wearing a suit and tie. 
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7  А: Why .................... (you/smell) the inside of your car? 

B: Because it .................... (smell) of petrol and I want to check for 

leaks. 

 

Ex. 7. Underline the correct item. 

1. John is / is being usually rude, but today he is / is being polite to his 

colleagues. 

2. Ann is / is being usually patient, but today she is / is being impatient. 

3. Sam is / is being rude to his mother now, but he is / is being 

normally pleasant to her. 

4. Peter is / is being a kind man, but at the moment he is / is being 

selfish. 

5. Julie is / is being silly at the moment, although I know she is / is 

being really very sensible. 

 

Ex. 8. Put the verbs in brackets Into the present simple or the present 

continuous. 

Mark:  Hi Ann! What 1) are you doing (you/do) at the moment? 

Ann:  Hello Mark! I 2) ........................ (try) to finish my project, 

but my little brother 3) ......................... (keep) interrupting me. 

Mark:  Oh really? 

Ann:   Yes, he 4) ................... (always/ask) me to help him 

with his homework! 

I 5) ....................... (get) tired of it. 

Mark:  I see. Look, a few of us 6) ...................... (meet) at Café Nora 

for coffee later. 7) ............................... (you/want) to join us? 

Ann:  Well, my dance class 8) ..........................(start) at 8 o'clock. 

What time 9) .............................. (you/go) to the cafe? 

Mark:  About 6 o’clock. 

Ann:  That’s great! My class is nearby and I certainly 10) 

..................... (need) a break. See you at six. 

  

Ex. 9. Look at the picture A and say what the Browns usually do on 

Sunday morning. Then look at the picture B and say what they are doing 

this Sunday morning. Use the prompts below. 
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Ex. 10. Translate into English. 

1. B этой части света солнце садится рано. 2. Джойс едет в Лондон 

завтра, потому что её дядя хочет её видеть. 3. Некоторым людям больше 

всего нравится лето, некоторые любят весну или осень, а другие 

предпочитают зиму. 4. «Где Лиззи?» «Она катается верхом на лошади». 

5. «Что делают дети?» - «Они слушают сказку и рисуют». 6. Джейн 

прекрасно рисует. 7. Отец обычно ездит на работу поездом, но сегодня 

он на машине. 8. Каждый год он проводит каникулы в горах. 

 

Ex. 11. Translate into English. 

1. «Когда он обычно приходит домой?» - «Он обычно приходит 

домой в 7 часов вечера». 2. Каким поездом вы уезжаете в Петербург на 

следующей неделе? 3. B следующее воскресенье ко мне приезжают 

друзья из Шеффилда. 4. Алекс делает новую полку для книг. Он всю 

мебель для своей комнаты всегда делает сам. 5. На ней сегодня шляпа и 

голубое платье. 6. Я не могу сейчас дать вам эту книгу, потому что я её 

читаю. 7. «Что вы делаете под столом?» - «Я ищу иголку». 8. «Что у вас 

обычно на завтрак?» - «Я обычно ем бутерброд и выпиваю чашку кофе». 

9. «Куда ты так бежишь?» - «Я встречаюсь сегодня с Ником. Он не 

любит, когда я опаздываю». 10. В следующее воскресенье я уезжаю в 

Данию. 
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Unit 3.  

PAST TENSES 
 

 

Introduction to past tenses 

 

We use different past tenses to focus on different moments and periods 

of time in the past. 

 

3.1 Past Simple 

 
Form 

The form of the Past Simple is the same for all persons. 

 

 

 

Use 

The Past Simple is used to express: 

1. a finished action in the past. 

We met in 2000. 

I went to Manchester last week. 

John left two minutes ago. 

2. actions that follow each other in a story. 

Mary walked into the room and stopped. She listened carefully. She 

heard a noise coming from behind the curtain. She threw the curtain open, 

and then she saw ... 

3. a past situation or habit. 
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When I was a child, we lived in a small house by the sea. Every day I 

walked for miles on the beach with my dog. 

This use is often expressed with used to. 

We used to live in a small house ... I used to walk for miles ... 

 

Spelling of verb + -ed 

1. Most verbs add -ed to the base form of the verb. 

worked  wanted  helped  washed 

2. When the verb ends in -e, add -d. 

liked   used   hated   cared 

3. If the verb has only one syllable, with one vowel + one consonant, 

double the consonant before adding -ed. 

stopped  planned  robbed 

But we write cooked, seated, and moaned because there are two 

vowels. 

4. The consonant is not doubled if it is -y or -w. 

played  showed 

5. In most two-syllable verbs, the end consonant is doubled if the stress 

is on the second syllable. 

pre 'ferred    ad 'mitted 

But we write 'entered and 'visited because the stress is on the first 

syllable. 

6. Verbs that end in a consonant + -y change the -y to -ied. 

carried  hurried  buried 

But we write enjoyed, because it ends in a vowel + -y. 

There are many common irregular verbs. 

 

Past Simple and time expressions 

Look at the time expressions that are common with the Past Simple. 

last night. 

two days ago. 

yesterday morning. 

I met her      in 2001. 

in summer. 

when I was young. 
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3.2 Past Continuous 
Form 

 
Short answer 

Were you looking for me?   Yes, I was/No I wasn’t. 

Were they waiting outside?   Yes, they were/No, they weren’t. 

 

Use 

We often use the Past Continuous in sentences with the Past Simple. 

The Past Continuous refers to longer, background activities, while the 

Past Simple refers to shorter, completed actions. 

 

The Past Continuous is used: 

1. to express activities in progress before, and probably after, a 

particular time in the past. 

At 7 o’clock this morning I was having my breakfast. 

I walked past your house last night. There was an awful lot of noise. 

What were you doing? 

2. for descriptions. 

Jan looked beautiful. She was wearing a green cotton dress. Her eyes 

were shining in the light of the candles that were burning nearby. 

3. to express an interrupted past activity. 

When the phone rang, I was having a shower. 

While we were playing tennis, it started to rain. 

4. to express an incomplete activity in the past in order to contrast 

with the Past Simple that expresses a completed activity. 

I was reading a book during the flight. (I didn’t finish it.) 

I watched a film during the flight. (the whole film) 
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3.3 Past Simple or Past Continuous? 

 
1. Sometimes we can use the Past Simple or the Past Continuous. The 

Past Simple focuses on past actions as simple facts. The Past Continuous 

focuses on the duration of past situations and activities. Compare: 

A  I didn’t see you at the party last night. 

B  No. I stayed at home and watched football. 

A  I didn’t see you at the party last night. 

B  No, I was watching football at home. 

2. Questions in the Past Simple and Past Continuous refer to different 

time periods: the Past Continuous asks about activities before; the Past 

Simple asks about what happened after. 

When the war broke out, Peter was studying medicine at medical 

school. He decided that it was safer to go home to his parents and postpone 

his studies. 

What was Peter doing when the war broke out?   He was 

studying. 

What did Peter do when the war broke out?  He went home to his 

parents. 

 

3.4 Past Perfect 
 

Perfect means ‘before,’ so Past Perfect refers to an action in the past 

that was completed before another action in the past. 

Form 
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Use 

1. The Past Perfect is used to make clear that one action in the past 

happened before another action in the past. 

When I got home, I found that someone had broken into my apartment 

and had stolen my DVD player, so I called the police. 

 
Action 1: Someone broke into my apartment and stole my DVD player. 

Action 2: I got home and called the police. 

I didn’t want to go to the theatre with my friends because I’d seen the 

play before. 

 
Action 1: I saw the play. 

Action 2: My friends went to the theatre to see the play. 

2. Notice the difference between the following sentences: 

When I got to the party, Peter went home. 

(= First I arrived, then Peter left.) 

When I got to the party, Peter had gone home. 

(= First Peter left, then I arrived.) 

 

 

3.5 Past tenses in the passive 

 
Form 

Past Simple Passive    was / were + past participle 

Past Continuous Passive   was / were being + past participle 

Past Perfect Passive    had been + past participle 

 

Use 

The uses are the same in the passive as in the active. 

The bridge was built in 1876. (finished action in the past) 

The bomb was being defused when it exploded. (interrupted past 

activity) 
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PRACTICAL EXERCISES 
 

Ex. 1. Put the verbs in brackets into the past simple or the past 

continuous. 

Simon 1) ... was walking ... (walk) home from work the other day when 

he 2) ........................ (notice) something shining on the other side of the road. 

A car 3) ........................ (come) down the street, so he waited until it had 

driven past. Then he 4) ........................ (cross)over. When he 5) 

........................ (get) to the other side, he saw that there was a shiny gold coin 

on the road! He 6) ........................ (look) around to make sure no one 7) 

........................ (watch) him. Then, he 8) ........................ (bend) down to pick 

it up. Imagine his surprise when he 9) ........................ (not / can) move it! He 

10) ........................ (be) just about to give up when he 11) ........................  

(hear) a strange sound behind him. Someone 12) ........................ (laugh) at 

him, but he couldn’t see who it 13) ........................ (be). Two little boys 14) 

........................  (hide) behind a hedge, laughing at anyone who tried to pick 

up the coin they had stuck to the road with glue! 

 

Ex. 2. Answer the questions, using when and the verb of the 

subordinate clause in the Past Continuous Tense. 

Model:  When did she meet Helen? (walk along the street) 

She met Helen when she was walking along the street. 

 

1. When did you catch that cold? (skate on a frosty day) 

................................................................................................ 

2. When did he write those nice poems? (have a holiday) 

................................................................................................ 

3. When did she learn the language? (live in England) 

................................................................................................ 

4. When did she hear that song? (listen to a concert on the radio) 

................................................................................................ 

5. When did you buy that book? (read up for my exams) 

................................................................................................ 

6. When did the boy hurt himself? (ride the bicycle) 

................................................................................................ 

7. When did Philip lose his camera? (walk about the city) 

................................................................................................ 

8. When did he ring you up? (have supper) 

................................................................................................ 
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Ex. 3. Put the verbs in brackets into the Past Simple and the Past 

Continuous. 

1. Mary (play) ........................... the piano; John (read) ...........................; 

my wife (sew) suddenly we all (hear) ........................... . 2.When her father 

(come) ........................... in she (sit) ........................... before a red tea-table, 

finishing a very good tea. 3. The door of his room (be) ........................... open; 

his mother still (stand) ........................... at the window. 4. And, smiling to 

himself, he (begin) ........................... to make plans, fantastic plans for the 

future. He still (smile) ........................... when he (walk) up the rock-cut steps. 

5. I (sleep) ........................... soundly when the phone (ring) ............................ 

6. We (sit) ........................... on our front porch when Mr. Smith (drive) up in 

his new car. 7. It (drizzle) ........................... when they (come) 

........................... out of the house. 8. John (come) ........................... in, (look)  

........................... at the fire, (stand) ........................... a moment, (turn) 

........................... and (go) ........................... away. 9. We (come) 

........................... into the dining-room while our parents (eat) ........................... 

supper. 10. Mike (raise) ........................... his eyes from the book and (look) 

........................... out of the window. It still (snow) ........................... . 11. He 

(go) ........................... into the kitchen and (get) ........................... himself a cup 

of coffee. 12. He (take) ........................... a cushion, (put) ........................... it 

behind and (lean) ........................... back. 13. When I (be) ........................... a 

boy, I (want) ...........................be an actor. 14. When I (hear) 

...........................his knock I (go) ........................... to the door and (open) 

...........................it but I (not/recognize) ........................... him at first because I 

(not/wear) ........................... my glasses.  

 

Ex. 4. Put the verbs into the correct form, the Past Simple or the Past 

Continuous. 

Model: While Sean (finish) was finishing the letter, his friend (come) 

came. 

1. Dan (fall) ......................... off the tree while he (rescue) ......................... 

the cat. 2. Last night I (read) .........................  in the bed when suddenly I (hear) 

......................... a voice downstairs. 3. (you/have) .........................  a bath when 

I phoned you? 4. They (wait) ......................... for a taxi when I (arrive) 

....................... . 5. I (not/drive) .........................  very fast when I (see) 

......................... her. 6. Bob (take) ......................... a nap while I (paint) 

......................... the ceiling. 7. We (not/go) .........................  out because it (get) 

......................... dark. 8. What (you/do) ......................... at this time yesterday? 

9. We (see) ......................... Amanda in the gallery. She (wear) ......................... 

her new necklace. 

 



 
 

27 

 

Ex. 5. Make sentences, using the words in brackets. 

Model: His hair was wet. (He/just/have/a shower) 

He had just had a shower. 

1. There was nobody on the platform. (the train/just/leave)  

................................................................................................. 

2. We didn’t find anybody home. (everybody/already/go out) 

................................................................................................. 

3. The children were playing in the garden. (they/just/come/from 

school) 

................................................................................................. 

4. Bob wasn’t at home when I arrived. (he/arrange/to meet/some 

friends/at the club) 

................................................................................................. 

5. I couldn’t recognize the child after all that time. (I/not/see/her/for 

seven years) 

................................................................................................. 

 

Ex. 6. Put the verbs in brackets into the past simple or the past 

perfect. State which action happened first. 

1. When I ...left... (leave) the house, I ...realised... (realise) that I ...had 

forgotten... (forget) to take my keys with me. First action: had forgotten 

2. After I ........................ (finish) digging the garden, I ........................ 

(decide) to go for a walk. First action: ........................ 

3. ........................ (lend)Alisha some money only after she 

........................ (promise) to give it back the next day. First action: 

........................ 

4. Kate ........................ (study) for her Maths test belore she 

........................ (go) out with her friends. First action: ........................ 

5. ........................ (buy) Beckie a plant yesterday because she 

........................ (sing) so well in the concert the night before. First action: 

........................  

 

Ex. 7. Complete the sentences, using the verb in brackets. 

Model: I was very excited about visiting London because I (be) had 

never been there before. 

1. The little boy couldn’t wait to get to the sea. He (see) ...................... 

before. 2. The teacher was late that morning. The class didn’t know what to 

think. She (be/late) ...................... . 3. Yesterday Larry taught Nell to play the 

guitar. She felt very unsure because she (play) ...................... . 4. It was Miss 

Kelly’s first day at school. She was very nervous because she (teach) 

......................  . 
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Ex. 8. Put the verb into the correct form, the Past Perfect or the Past 

Simple. 
Model: Was Father at home when I phoned? 

No, he had already left. 

Was Father at home when I phoned? 

Yes, but he left soon afterwards. 

1. The flat was empty when he arrived. Everybody (go) ........................ 

to the party. 2. There were voices heard from the kitchen so I (go) 

........................ straight there. 3. He cannot take part in the competition. He 

(break) ........................ his leg yesterday. 4. There was an accident on the 

mountain top. A skier (break) ........................ leg and the ambulance men 

were carrying him to the road. So we (stop) ........................ to let them pass. 

 

Ex. 9. Use the Past Perfect Tense of the verbs in brackets to complete 

the sentences. 

Model: When John and I got to the river, the boat race (start already) 

had already started. 

 

1. When she went to bed, she remembered that she (not/switch off the 

light) .................................................................................................................. 

. 

2. She felt tired because she (walk a lot / that day) ..................... 

................................................................... . 

3. She went for a holiday after she (pass the exams) 

..................................... ........................................................ . 

4. I didn’t look at the present until after she (go) 

.......................................... . 

5. He didn’t start speaking until the children (leave / the room) 

...................................................................................... . 

6. He understood the book only after he (read it / again) 

............................... ..................................................................... . 

 

Ex. 10. Choose the correct form of the verb in these sentences: 

1. She realized that she was going to faint. She ate/had eaten nothing 

since the picnic. 2. His wife wasn’t/hadn’t been in. She went/had gone out a 

quarter of an hour before. 3. After dinner Mr. Grag proposed a game of cards. 

He didn’t play/hadn’t played cards since his illness. 4. Dr. Lecter was/had 

been English, though he lived/had lived in America for thirty years. 5. His 

smile was/had been something she never saw/had seen before. 6. He decided 

to wait till he talked/had talked to the man himself. 7. He came/had come into 

the room a moment after got/had got there. 8. When he returned/had returned 
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at eleven o’clock, the telegram arrived/had arrived. 9. When they went/had 

gone, I got/had got busy at the desk. 10. When evening fell/had fallen, their 

son left/had left the house. 11. I hardly was/had been there five minutes when 

Mrs. Brown came/had come in with the coffee. 12. He promised/had 

promised to ring me up when he got/had got a definite answer. 13. Scarcely 

they moved/had moved into the new house when their friends came/had come. 

14. The evening went/had gone off easier than she expected/had expected. 15. 

But the village he showed/had shown her was/had been the best she ever 

saw/had ever seen. 

 

Ex. 11. Put the verb in brackets into the Past Simple and the Past 

Perfect. 

1. We (sit) ......................... down to the table only when all the guests 

(arrive) ......................... . 2.There (be) ......................... a curious expression 

on his face I never (see) ......................... before. 3. He (be) ......................... a 

teacher at the University, as his father (be) ......................... before him. 4. 

There (be) ......................... silence after she (go) ......................... . 5. From 

downstairs (come) ......................... sound of a radio playing a song he never 

(hear) ......................... before. 6. Very deliberately and carefully Poirot 

(retell) ......................... the conversation he (hold) .........................  with 

Saitrana at Wessex House. 7. There (be) ......................... something vaguely 

familiar about her face but I couldn’t remember where I (see) ......................... 

her before. 8. He (re-read) ......................... what he (write) ......................... . 

9. When Val (leave) ......................... Soames and Winifred (make) 

......................... their way to the Cheshire Cheese.10. She (be) 

.........................  for two days when we (learn) ......................... about it. 11. 

About twenty people already (arrive) .........................  they (enter) 

......................... the hall. 12. We (not/go) ......................... far when we 

suddenly (notice) ......................... the dark clouds on the horizon. 

 

Ex. 12. Insert the Past Simple or the Past Perfect form of the verbs in 

brackets. 

1. We hardly (leave) ......................... when it (begin) ......................... to 

rain. 2. The moon (not/rise) ......................... .There was nothing to dispel the 

dark of the night. 3. When at his house, they (tell) ......................... me that he 

(leave) .........................  an hour before. 4. No sooner he (take) 

......................... himself than Mrs. Fettle (look) ......................... in. 5. When I 

(come) ......................... to see my friend, I (find) ......................... him lying in 

bed. He (look) .........................  pale as he (be) ......................... seriously ill 

for a whole month. 6. He hardly (light) ......................... another cigarette, 

when the General (come) ......................... into the courtyard. 7. Presently the 
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sounds of voices and footsteps approaching the house roused her from the 

dreamy state into which she (fall) ......................... . 8. She was a woman of 

nearly fifty who (be) .........................  obviously pretty once. 9. I (leave) 

......................... home at 8 o’clock but I (not/go) ......................... far when I 

(remember) ......................... that I (forget) ......................... to lock my door. 

10. Scarcely I (close) ......................... the door when a gust of wind (open) 

.........................  it again. 
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Unit 4.  
 

 

MODAL VERBS 
 

 

Introduction to modal verbs 

The modal verbs are can, could, may, might, must, will, would, should, 

ought to. They are known as modal auxiliary verbs because they ‘help’ 

another verb.  

I can swim. 

Do you think I should go? 

 

Form 

1. There is no -s in the third person singular. 

She can ski.    He must be tired.   It might rain. 

2. There is no do/does/don’t/doesn’t in the question or negative. 

What should I do?  Can I help you?   You mustn’t steal! 

He can’t dance.   I won’t be a minute. 

3. Modal auxiliary verbs are followed by the infinitive without to. The 

exception is ought to. 

You must go.   I’ll help you.   You ought to see a 

doctor. 

4. They have no infinitives and no -ing forms. Other expressions are 

used instead. 

I’d love to be able to ski. 

I hate having to get up on cold, winter mornings. 

5. They don’t usually have past forms. Instead, we can use them with 

perfect infinitives: 

You should have told me that you can’t swim. You might have 

drowned! 

or we use other expressions: 

I had to work hard in school. 

 

Use 

1. Modal verbs express our attitudes, opinions, and judgements of 

events. Compare: 

‘Who’s that knocking on the door?’ 

‘It’s John.’ (This is a fact.) 
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‘Who’s that knocking on the door?’ 

‘It could/may/might/must/should/can’t/’ll be John.’ (These all express 

our attitude or opinion.) 

2. Each modal verb has at least two meanings. One use of all of them is 

to express possibility or probability.  

I must post this letter! (= obligation) 

You must be tired! (= deduction, probability) 

Could you help me? (= request) 

We could go to Spain for our holiday. (= possibility) 

You may go home now. (= permission) 

‘Where’s Anna?’ ‘I’m not sure. She may be at work.’ (= possibility) 

 

Modal verbs of obligation and permission 

 

4.1 have (got) to 

 
Form 

 
 

Use 

Have to is not a modal verb. 

1. Have to expresses strong obligation. It expresses а general obligation 

based on a law or rule, or based on the authority of another person. It is 

impersonal. 

Children have to go to school until they are 16. (a law) 

Mum says you have to clean your room before you go out. (mother’s 

order) 

2. Have got to is common in British English but it is more informal than 

have to. 
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I’ve got to go now. See you! 

Don’t go to bed late. We’ve got to get up early tomorrow. 

‘Go and tidy your room.’ ‘Have I got to?’ ‘Yes, you have!’ 

3. Have to expresses а general repeated obligation. 

I always have to tell my parents where I’т going. 

Have got to expresses an obligation on one particular occasion. 

I’ve got to get up early tomorrow to catch а train. 

 

can and be allowed to 

 
Form 

 

 
Use 

Can is a modal verb. 

Can and be allowed to express permission. Can is more informal and 

usually spoken. 

You can borrow my bike, but you can’t have the car. I need it. 

They can’t come in here with those muddy shoes! 

You’re allowed to get married when you’re 16. 

Are we allowed to use a dictionary for this test? 

 

4.2 should, ought to, and must 
Form 

Should, ought to, and must are modal verbs. 
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Use 

1. Should and ought to express mild obligation, suggestions, or advice. 

They express what, in the speaker’s opinion, is the right or best thing to do. We 

often use them with I think/don’t think ... . 

You’re always asking me for money. I think you should spend less. 

You shouldn’t sit so close to the television! It’s bad for your eyes. 

You ought to be more careful with your money. 

2. Should I/she/we ... ? is possible. We often use Do you think ... ? 

Should I try to eat less? 

Do you think I should see a doctor? 

3. Must, like have to, expresses strong obligation. Must expresses an 

obligation that involves the speaker’s opinion. It is personal. 

I must get my hair cut. (This is me talking to me.) 

You must go and visit your grandmother. (A parent talking to a child.) 

4. Must is also associated with a formal, written style. 

All visitors must show proper ID. (Sign in the lobby of an office building) 

Books must be returned on or before the due date. (Instructions in a 

library) 

 

have to and must, don’t have to and mustn’t 
1. Have to and must are sometimes interchangeable. 

I must be home by midnight. I have to be home by midnight. 

But have to is used more often than must. If you are unsure which to 

use, it is probably safer to use have to. 

2. Must I ... ? is possible, but question forms with have to are more 

common. 

Do I have to do what you say, or can I do what I want? 

3. Have to has all forms; must does not. 

I had to work until midnight last night. (Past) 

You’ll have to study hard when you go to college. (Future) 

She’s a millionaire. She’s never had to do any work. (Present Perfect) 

I hate having to get up on cold, winter mornings. (-ing form) 

If you were a nurse, you would have to wear a uniform. (Infinitive) 

4. Don’t have to and mustn’t are completely different. 

Don’t have to expresses absence of obligation – you can but it isn’t 

necessary. 

When you go into a shop, you don’t have to buy something. You can 

just look. 



 
 

35 

 

Mustn’t expresses negative obligation – it is very important not to do 

something. 

You mustn’t steal other people’s things. It’s wrong. 

You mustn’t drive if you’ve been drinking. You could kill someone! 

 

4.3 Making requests: can, could, will, and would 

 

1. There are many ways of making requests in English. 

 
Can, could, will, and would are all modal verbs. 

2. Could is a little more formal; can is a little more familiar. Could I ... 

? and Could you ... ? are very useful because they can be used in many 

different situations. 

 

4.4 Making offers: will and shall/should 

 

l. Will and shall /should are used to express offers. They are both 

modal verbs. 

2. The contracted form of will is used to express an intention, decision, 

or offer made at the moment of speaking. 

Come over after work. I’ll cook dinner for you. 

Give him your suitcase. He’ll carry it for you. 

3. Shall / Should ... ? is used in questions with the first person, I and 

we. It expresses an offer, а suggestion, or a request for advice. 

‘Shall I carry your bag for you?’ ‘That’s very kind. Thank you.’ 

‘Shall we go out for a meal tonight?’ ‘Mmm. I ’d love to.’ 

We use should to make an informal suggestion. 

What should we have for dinner? 

What should we do tonight? 
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PRACTICAL EXERCISES 
 

Ex. 1. Translate the sentences, explain the use of must or have to in 

them. 

1. I must go and lay the table myself. 2. We had to walk all the way to 

the station. 3. She had to change her shoes after walking in the garden. 4. She 

pretended she didn’t understand anything. Mother had to tell her plainly what 

she thought of it. 5. We’ll have to run. 6. The shoes are a size too small. I'll 

have to go to the shop and have them changed. 7. She was running high 

temperature. I had to put her to bed at once. 8. You’ll have to do something 

about it. 9. Someone will have to stay and warn them. 

 

Ex. 2. Complete the sentences with mustn’t or the correct form of not 

have to. 

1. You mustn’t smoke at petrol stations. 2. She doesn’t have to come if 

she doesn’t want to. 3. We ........................... miss the train. It is the last one. 4. 

I ........................... do this work tonight. I can do it tomorrow. 5. I 

........................... clean the floor today. I cleaned it yesterday. 6. I 

........................... forget to look all the doors before we go away. 7. They 

........................... sit in the sun for too long. They might get burnt. 

 

Ex. 3.Translate the sentences, showing the absence of necessity. 

1. Ему не надо приходить сюда каждый день. 

2. Мне не нужно будет сдавать этот экзамен. 

3. Мне не надо было поливать цветы, потому что ночью прошёл 

дождь и земля была ещё мокрая. 

4. Тебе нечего торопиться. Она только что позвонила и сказала, 

что выезжает.  

5. Я хорошо отдохнула в воскресенье, так как мне не надо было 

заниматься.  

6. Мне не надо вставать рано сегодня. У меня сегодня выходной 

день (day off). 

 

Ex. 4. Translate the words in brackets. 

1. He (пришлось) ........................... take the documents to the police 

station. 2. You (должны) ........................... try to find the mistake and correct 

it. 3. If you want to become a good football player you (должны) 

........................... be an all-round athlete. 4. I (вынужден был) 

........................... read the letter twice before I understood it. 5. When 
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(должны) ........................... they dock? Have they written? 6. You (должны) 

........................... think of others. 7. The lecture (должна) ........................... 

begin at 8 o’clock. 8. It has been arranged that she (должна) 

........................... come and help the old lady. 9. It is necessary that you 

should do it. You simply (должны) ........................... do it. 10. If you 

(должен) ........................... meet Mother at 6, you must hurry. 

 

Ex. 5. Complete the sentences using must or have to. Negative and 

past forms are also used. Some gaps may have more than one correct 

answer. 

1. I  ........................... be at the meeting by 10:00. I will probably 

...........................  take a taxi if I want to be on time. 

2. You ...........................  forget to pay the rent tomorrow. The landlord 

is very strict about paying on time. 

3. You ...........................  be so rude! Why don’t you try saying “please” 

once in a while. 

4. If you are over 18 in California, you ........................... take a driver 

training course to get a driver’s license. You can have a friend or a family 

member teach you instead. But remember, you ...........................  still get your 

permit before you start practicing. 

5. You ...........................  be rich to be a success. Some of the most 

successful people I know haven't got a penny to their name. 

6. Ed: My car broke down in Death Valley last week. I ...........................  

have it towed more than a hundred miles to the nearest mechanic. 

Lilly: That ........................... have cost a fortune! 

7. I ...........................  go to work tomorrow because it is Memorial Day. 

The best thing about a day off from work is that I ...........................  get up at 

6 a.m.; I can sleep in till noon if I want to. 

8. Yesterday, I ...........................  cram all day for my French final. I 

didn’t get to sleep until after midnight. 

9. Nate: Oh no! I completely forgot we were supposed to pick Jenny up 

at the airport. 

Barbara: She ........................... still be sitting there waiting for us. 

11.  Ingrid received a scholarship to Yale University which will cover 

100% of the tuition. She ...........................  worry at all about the increasing 

cost of education. 

 

Ex. 6. Complete the sentences using must or can. 

1. That’s ridiculous – you ....................... be joking. 

2. That’s the phone – who ....................... it be? 

3. They haven’t eaten for hours – they ....................... be starving. 
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4. I’m busy this morning, but ....................... I see you this afternoon 

if you like. 

5. It ....................... be the postman; it’s far too early. 

6. You ....................... enter the country without a visa. 

7. They’re two hours late – there ....................... be something wrong. 

8. She left two hours ago, so she ....................... have arrived by now. 

9. My doctor says I ....................... lose some weight. 

10.  ....................... you smell something burning? 

 

Ex. 7. Fill in the blanks with should or shouldn’t. Translate the 

sentences into Russian. Mind the meaning of should/shouldn’t. 

1. You ........................... work more; you miss the lessons. 2. What are 

you doing here? You ........................... be in bed. It is very late. 3. That hat 

doesn’t suit you; you ...........................  wear it. 4. There are too many 

accidents. Everyone ........................... be much more careful. 5. You 

........................... have followed the instructions of your coach. Then you 

would have won the game. 6. She told her children that they ........................... 

always say “Please” and “Thank you”. 7. It is dark in the room, you 

........................... switch on the light. 

 

Ex. 8. Fill in the blanks with ought to, to have to. 

1. Don’t contradict her, you ...........................  to respect her age. 2. She 

is not a bad sort, if somewhat capricious; so you sometimes ........................... 

to put up with her whims. 3. The situation grew awkward. He felt that 

something ........................... to be done, or else the party would break up. 

 

Ex. 9. Fill in the blanks with either should or must. Translate into 

Russian. 

1.  a) You look fresh! You ........................... have had a good sleep at 

night. 

b) You look tired! You ........................... have a good sleep at night. 

2.  a) They ........................... have studied the subject more 

thoroughly; they will regret it later on. 

b) They ........................... have studied the subject thoroughly; they 

answered every question. 

3.  a) You ........................... have ignored the traffic regulations. 

That’s why you were fined. 

b) You ........................... have followed the traffic regulations, then you 

would not have been fined. 

4.  a) He ........................... be working at his problem now. 

b) He ........................... work at the problem, it hasn’t been solved yet. 
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5.  а) I ........................... have taken Grandfather’s spectacles. I cannot 

see anything through them. 

b) I have taken my opera-glasses. I don’t see anything. 

 

 

Ex. 10. Underline the correct word. 

1. You may/mustn’t run in the corridors. It’s dangerous. 

2. Can/Should I ask you a question? 

3. Will/Shall we go out for lunch today? 

4. You must/shouldn’t stay at home if you are ill. 

5. Tommy can’t/couldn’t tell the time when he was a baby. 

6. My book can’t/mustn’t be in the house. I’ve looked everywhere. 

7. You might/needn’t clean the windows. I’ve already done them. 

8. Will/Shall I help you? 

9. You needn’t/mustn’t do the shopping. I’ll do it later. 

10. Sam left late for the airport this morning. He should/could have 

missed his flight. 

 

Ex. 11. Underline the correct words. 

1.  А: Could/May/Shall you tell me the time, please? 

B: Yes. It’s a quarter past ten. 

2.  A: Would/Shall/Will we go shopping tonight? 

B: Yes. We need to buy some food. 

3.  A: May/Should/Would I help you, madam? 

B: Yes, please. Can/Shall/Would I have these shoes in black, please? 

4.  A: Would/Should/Shall I get you another cup of tea? 

B: No, thank you. I’ve had enough. 

5.  A: Can/Shall/May you post this letter for me, please? 

B: Certainly. I’ll do it on my way home from work. 

6.  A: Shall/Would/Could I speak to Jenny, please? 

B: I’m sorry, she’s not here at the moment. 

A: Oh. Must/Shall/Would I call later, then? 

7.  A: May/Will/Would I have a glass of water, please? 

B: Yes, I’ll get you one. 

A: Could/May/Shall you put ice in it, please? 

8.  A: Did you call Jane? 

B: No, I didn’t need to/needn’t because I saw her at work. 

9.  A: Shall/May/Could you help me, please? 

B: Yes, of course. 

10.  A: You mustn’t/needn’t/couldn’t lock the door. 

B: Oh, will you do it when you leave? 
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Unit 5.  
 

FUTURE TENSES 
 

Introduction to future forms 

 

There is no future tense in English as there is in many European 

languages. However, English has several forms that can refer to the future. 

Three of these are will, going to, and the Present Continuous. 

I’ll see you later. (will) 

We’re going to see а film tonight. Do you want to come? (going to) 

I’m seeing the doctor tomorrow evening. (Present Continuous) 

The difference between them is not about near or distant future, or 

about certainty. The speaker chooses а future form depending on how the 

speaker sees the future event. Is it a plan, a decision, an intention, an offer, a 

prediction, or an arrangement? This is the important question to ask when 

choosing a future form. There is more about this in Use below. 

 

5.1 will/going to and the Present Continuous 
Form 
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Note 

We avoid saying going to come or going to go. 

We’re coming tomorrow. 

When are you going home? 

 

Use 

 

Plans, decisions, and intentions (will and going to) 
will 

Will is used as a modal auxiliary verb to express a decision, intention, 

or offer made at the moment of speaking. Remember that you can’t use the 

present tense for this use. 

I’ll have the steak, please.  

I’ll see you tomorrow. Bye!  

Give me a call sometime. We’ll go out for coffee. 

 

going to 

Going to is used to express a future plan, decision, or intention made 

before the moment of speaking. 

When I grow up, I’m going to be a doctor. 

Jane and Peter are going to get married after they graduate. 

 

Facts and predictions (will and going to) 
will 

The most common use of will is as an auxiliary verb to show future 

time. It expresses a future fact or prediction. It is called the pure future or 

the Future Simple. 

We’ll be away for two weeks. 

Our love will last forever. 

You’ll be sick if you eat all those sweets! 

Will for a prediction can be based more on an opinion than a fact. 

I don’t think Laura will do very well in her exam. She doesn’t do any 

work. 

I am convinced that inflation will fall to three per cent next year. 

 

going to 

Going to can also express a prediction, especially when it is based on a 

present fact. There is evidence now that something is certain to happen. 

She’s going to have a baby. (We can see she’s pregnant.) 
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Our team is going to win the match. (It’s four-nil, and there are only 

five minutes left to play.) 

It isn’t going to rain today. (Look at that beautiful blue sky.) 

 

Arrangements (Present Continuous) 
The Present Continuous can be used to express a future arrangement 

between people. It usually refers to the near future. 

We’re going out with Jeremy tonight. 

I’m having my hair cut tomorrow. 

What are we having for lunch? 

Think of the things you might put in your diary to remind you of what 

you are doing over the next few days and weeks. These are the kinds of 

events that are often expressed by the Present Continuous for the future. The 

verbs express some kind of activity or movement. 

I’m meeting Peter tonight. 

The Taylors are coming for dinner. 

I’m seeing the doctor in the morning. 

Sometimes there is no difference between an agreed arrangement 

(Present Continuous) and an intention (going to). 

We’re going to get 

We’re getting 
married in the spring 

 

 

PRACTICAL EXERCISES 
 

Ex. 1. For each situation write a sentence with the Present 

Continuous. Use the verbs in brackets. 

 Mike and Harriet have accepted an invitation to Tom’s party next 

week. (go) 

They’re going to Tom’s party next week. 

1. Laura has agreed to be in the office on Saturday. (work) 

.................................................................................................... 

2. Claire has just bought a plane ticket to Cairo dated 15 May. (fly) 

.................................................................................................... 

3. Mark has arranged a meeting with his boss at four o’clock this 

afternoon. (see) 

.................................................................................................... 

4. Matthew and Daniel have booked a tennis court for tomorrow 

afternoon. (play) 

.................................................................................................... 
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Ex. 2. Complete the sentences using will or going to. 

1  A: Why are you turning on the television? 

B: I’m going to watch the news. (I / watch) 

2  A: Oh, I’ve just realised. I haven’t got any money. 

B: Haven’t you? Well. don’t worry. .............................. you some. (I / 

lend) 

3  A: We got a headache. 

B: Have you? Wait a second and ........................... an aspirin for you. (I 

/ get) 

4  A: Why are you filling that bucket with water? 

B: .............................. the car. (I / wash) 

5  A: I’ve decided to repaint this room. 

B: Oh, have you? What colour .............................. it? (you / paint) 

6  A: Where are you going? Are you going shopping? 

B: Yes, .............................. something for dinner. (I / buy) 

7  A: I don’t know how to use this camera. 

B: It’s easy. .............................. you. (I / show) 

8  A: What would you like to eat? 

B: .............................. a sandwich, please. (I / have) 

9  A: Did you post that letter for me? 

B: Oh. I'm sorry. I completely forgot. .............................. it now. (I / do) 

10  A: The ceiling in this room doesn‘t look very safe, does it? 

B: No, it looks as if .............................. down. (it / fall) 

11  A: Has George decided what to do when he leaves school? 

B: Yes. Everything is planned. .............................. a holiday for a few 

weeks. 

(he / have) Then .............................. a computer programming course. 

(he / do) 

 

Ex. 3. Complete the conversations. Put in will or be going to with the 

verbs. 

 Vicky: Have you got a ticket for the play? 

Daniel: Yes, ...I’m going to see... (see) it on Thursday. 

 Harriet: The alarm’s going. It’s making an awful noise. 

Mike: OK, I’ll switch... (switch) it off. 

1  Daniel: Did you buy this book? 

Matthew: No, Emma did. She ....................... (read) it on holiday. 

2  Laura: Would you like tea or coffee? 

Sarah: Oh, I ....................... (have) coffee, please. 
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3  Trevor: I’m going to miss a good film on TV because I’ll be out 

tonight. 

Laura: I ....................... (video) it for you, if you like. 

4  Rachel: I’m just going out to get a paper. 

Emma: What newspaper ............................. (you/buy)? 

 

Ex. 4. What would you say? Use will or be going to. 

 You want to express your intention to look round the museum. 

Your friend: Do you have any plans for this afternoon? 

You: Yes, I’m going to look round the museum. 

1. You hate dogs. Dogs always attack you if they get the chance. 

Your friend: That dog doesn’t look very friendly. 

You: It’s coming towards us. .................................................................... 

2. You predict the landing of aliens on the earth in the next ten years. 

Your friend: All this talk about aliens is complete nonsense, isn’t it? 

You: Is it? I think ...................................................................................... 

3. You know that your friend’s sister has decided to get married. 

Your friend: Have you heard about my sister? 

You: Well, I heard that ............................................................................. 

4. You suddenly decide you want to invite Ilona for a meal. 

Your friend: Did you know Ilona will be in town next weekend? 

You: No, I didn’t. ..................................................................................... 

 

Ex. 5. Complete the news report about the village of Brickfield.  

Use will or be going to. Sometimes either is possible. 

We have learned this week that the local council has plans for Westside 

Park in Brickfield. The council is going to sell (sell) the land to a builder, 

Forbes and Son. The plans are all ready. ‘(1) ......................... (we/build) fifty 

houses,’ said Mr Forbes. ‘In two years’ time everything (2) ............................. 

(be) finished. I’m sure people (3) ......................... (like) the houses. Most of 

them (4) ......................... (be) for young families. And we intend to take care 

of the environment. (5) ............................... (we/not/cut) down all the trees, 

only a few of them.’ 

But people living near the park are angry. ‘This is a terrible idea. We’re 

all against it,’ said Mrs Mary Brent. ‘(6) ........................... (we/have) a protest 

march on Saturday. I expect everyone in Brickfield (7) ......................... (be) 

there. We’ve reached our decision. (8) ................................ (we/stop) this 

plan.’ 

 

 



 
 

45 

 

Ex. 6. Fill in: will or be going to. 

1  A: Have you decided where you’re going for your holidays? 

B: Yes, I am going to tour Spain. 

2  A: We’ve almost run out of petrol. 

B: Don’t worry. We ............................ get some on the way home.  

3  A: Does your tooth hurt a lot? 

B: Yes, I ............................  see the dentist tomorrow. 

4  A: Did you buy any stamps? 

B: I forgot to, but I ............................ get some now if you like. 

5  А: Have you heard about Sharon? 

B: Yes. She ............................ have a baby. 

6  A: When did you last speak to Susan? 

B: Oh, weeks ago, but I ............................ meet her tonight. 

7  A: Your car is very dirty. 

B: I know. My son ............................ wash it this afternoon. 

8  А: Do you know what the weather forecast is for tomorrow? 

В: No, but I expect it ............................ be warmer than today. 

9  А: Shall we go out tonight? 

B: Sorry! I ............................ eat at the Chinese restaurant with Paul. 

10  A: What do you want to eat? 

B: I ............................ have a hamburger and some chips, please. 

11  A: Are you watching TV tonight? 

B: Yes, I ............................ watch a football match. 

12  A: Watch out! You ............................ trip over that toy on the 

floor. 

B: Oh! I didn't even see it. 

13  A: I’m really hungry after all that hard work 

B: I ............................  make some sandwiches 

14  А: These elections are going to be very close. 

В: Yes, that’s true. But I believe John Keys .................... be the next 

President! 

 

Ex. 7. Decide which form of the verb is correct (or more natural) in 

these sentences. 

1. We will go/are going to a picnic tomorrow. Would you like to come, 

too? 2. The train is starting/starts at 8.00 tonight. 3. I’m sure you will get/are 

getting the tickets. 4. I’m sorry. I can’t come. I will meet/am meeting my 

sister at the station. 5. They will arrive/are arriving tomorrow morning. 6. 

Don’t worry, I promise I won’t hurt/am not hurting you. 7. If I can’t make it 

at 5, I will phone/am phoning you. 
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Ex. 8. Complete with a future form (will, be going to, present 

continuous). 

1. Tony ................................... a friend tomorrow. (meet)  

2. I think it ................................... soon. (snow)  

3. Perhaps I ................................... New York one day. (visit)  

4. What time ................................... tomorrow? (leave/you)  

5. Who ................................... the next World Cup? (win)  

6. I’m sure you ................................... the exam next week. (not fail)  

7. I ................................... my parents at the week-end. (visit)  

8. Don’t touch that dog. It ................................... you. (bite)  

9. They ................................... for a meal tonight. (come)  

10. Look at those clouds, it .................................... (rain) 

 

Ex. 9. Fill in the correct future tense – will, going to or present 

continuous. 

1. They .......................... to New York tomorrow morning. 

2. I hope the weather .......................... (be) nice. 

3. I offered him this job. I think he .......................... (take) it. 

4. I promise I .......................... (not tell) your secret to anyone. 

5. Take your umbrella with you. It .......................... (rain). 

6. They .......................... (play) cards this evening. 

7. I .......................... (go) to the cinema tomorrow. 

8. They .......................... (fly) to Seattle next summer holidays. 

9. I ..........................  (invite) 50 people to the party, and I hope 

everyone .......................... (come). 

10. That exercise looks difficult. I .......................... (help) you. 

11. ............ he ................ (go) to the football match? 

12. Are you sure they .......................... (win) the match? 

13. She  probably .......................... (stay) till Thursday. 

14. He .......................... (not leave) tomorrow. 

15. We think he .......................... (come) home late in the night. 
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Unit 6.  
 

RELATIVE CLAUSES 
 

6.1 Relative clauses 

 

Relative clauses are used to tell us which person or thing we are talking 

about. They make it possible to give more information about the person or 

thing being spoken about. 

The boy has gone to the beach. (Which boy?) 

The boy who lives next door has gone to the beach. 

The book is very good. (Which book?) 

The book that I bought yesterday is very good. 

This is a photo of the hotel. (Which hotel?) 

This is a photo of the hotel where we stayed. 

1. We use who to refer to people (and we can also use that). 

The book is about a girl who marries a millionaire. 

We use that to refer to things (and we can also use which). 

What was the name of the horse that won the race? 

2. When who or that is the object of a relative clause, it can be left out. 

The person you need to talk to is on holiday. 

The book I bought yesterday is very good. 

But when who or that is the subject of a relative clause, it must be 

included. 

I like people who are kind and considerate. 

I want a computer that is easy to use. 

3. Which can be used to refer to the whole previous sentence or idea. 

I passed my driving test on my first attempt, which surprised everyone. 

Jane can’t come to the party, which is a shame. 

4. We use whose to refer to someone’s possessions. 

That’s the woman whose dog ran away. 

That’s the man whose wife won the lottery. 

5. We can use where to refer to places. 

The hotel where we stayed was right on the beach. 

We went back to the place where we first met. 
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6.2 Participles 

 

Participles after a noun define and identify in the same way as relative 

clauses. 

That woman driving the red Porsche is my aunt. 

The men seen outside were probably the thieves.  

 

 

PRACTICAL EXERCISES 
 

Ex. 1. Look at the information and identify which one is meant. 

Use the shortest way of identifying where possible, e.g. the tall boy, not 

the boy who is tall. 

the boy (he is tall)    the tall boy 

the man (he has a beard)    the man with a beard 

the woman (she plays golf)    the woman who plays golf 

1. the young man (he is at the door)  .......................................... 

2. the man (he plays his stereo at night)  .......................................... 

3. the woman (she is very thin)  .......................................... 

4. the girl (she has green eyes)  .......................................... 

5. the young woman (she is in the office)......................................  

6. the man (he drives a taxi)   .......................................... 

7. the young man (he is smart)  .......................................... 

8. the student (she failed all her exams)  .......................................... 

 

Ex. 2. Complete the conversation. Put in who, which or that. 

There is always more than one possible answer. 

Emma:  Shall we have something to eat? 

Matthew:  Yes, but not here. I don’t like cafés that don’t have chairs. 

I’m not one of those people ................... can eat standing up. 

Emma:  There’s another restaurant over there. 

Matthew:  It looks expensive – one of those places ................... charge 

very high prices. The only customers ................... can afford to eat there are 

business executives ................... get their expenses paid. Anyway, I can’t see 

a menu. I’m not going into a restaurant ...................  doesn’t display a menu. 

Emma:  We just passed a café ................... does snacks. 

Matthew:  Oh, I didn’t like the look of that. 

Emma:  You’re one of those people ...................  are never satisfied, 

aren’t you? 
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Ex. 3. Combine the information to make news items. Make the 

sentence in brackets into a relative clause with who or which. Start each 

sentence with the, e.g.  

The man ... 

A man has gone to prison. (He shot two policemen.) 

The man who shot two policemen has gone to prison. 

1. A bomb caused a lot of damage. (It went off this morning.) 

............................................................................................................. 

2. A scientist has won the Nobel Prize. (He discovered a new planet.) 

............................................................................................................. 

3. A footballer has been banned from playing again. (He took drugs.) 

............................................................................................................. 

4. A little girl has been found safe and well. (She had been missing 

since Tuesday.) 

............................................................................................................. 

5. A company has laid off thousands of workers. (It owns Greenway 

Supermarkets.) 

............................................................................................................. 

6. An old lady now wants to swim the English Channel. (She did a 

parachute jump.) 

............................................................................................................. 

 

Ex. 4. Comment on the conversations. Add a sentence with who or 

that as the subject of the underlined part. 

She’s Tom’s new girlfriend. ~ Who is? ~ That girl. She just said hello. 

That’s right. The girl who just said hello is Tom’s new girlfriend. 

1. The dog has been rescued. ~ What dog? ~ It fell down a hole. 

Haven’t you heard? The .................................................................... 

2. The story was untrue. ~ What story? ~ You know. It upset everyone. 

Yes, the .............................................................................................. 

3. He’s a film producer. ~ Who is? ~ That man. He interviewed 

Natasha. 

That’s what I heard. The .................................................................... 

Now comment on these conversations. Add a sentence with who or 

that as the object of the underlined part. 

4. The accident wasn’t very serious. ~ What accident? ~ Oh, Daniel saw 

it. 

Yes, the .............................................................................................. 

5. He’s a billionaire. ~ Who is? ~ That man. Claire knows him. 

It’s true. The ...................................................................................... 
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6. The vase was extremely valuable. ~ What vase? ~ You know. David 

broke it. 

That’s right. The ................................................................................. 

7. It’s really nice. ~ What is? ~ The jacket. Melanie wore it at the party. 

Yes, it is. The ...................................................................................... 

 

Ex. 5. Complete the script for these TV advertisements. Use a relative 

clause without a pronoun. 

Fresh soap. Beautiful people use it. It’s the soap beautiful people use. 

1. An Everyman car. You can afford it. .................................................. 

2. ‘Hijack’. People want to see this film. ................................................. 

3. Greenway Supermarket. You can trust it. ........................................... 

4. ‘Cool’ magazine. Young people read it. .............................................. 

5. Jupiter chocolates. You’ll love them. .................................................. 
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Unit 7.  
 

PRESENT PERFECT 
 

Introduction to the Present Perfect 

The same form (have + past participle) exists in many European 

languages, but the uses in English are different. In English, the Present 

Perfect is essentially a present tense, but it also expresses the effect of past 

actions and activities on the present. 

 
Present Perfect means ‘before now’. The Present Perfect does not 

express when an action happened. If we say the exact time, we have to use the 

Past Simple. 

In my life, I have travelled to all seven continents. 

I travelled around Africa in 1998. 

 

7.1 The Present Perfect 

Form 
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Use 

The Present Perfect expresses: 

1. an action that began in the past and still continues (unfinished 

past). 

We’ve lived in the same house for 25 years. 

Peter’s worked as a teacher since 2000. 

Note 

Many languages express this idea with a present tense, but in English 

this is wrong. 

These time expressions are common with this use. 

 
We use for with a period of time and since with a point in time. 

2. an experience that happened at some time in one’s life. The action 

is in the past and finished, but the effects of the action are still felt. When the 

action happened is not important. 

I’ve been to the United States. ( I still remember.) 

She’s written poetry and children’s stories. (in her writing career) 

Have you ever had an operation? (at any time in your life up to now) 

How many times has he been married? (in his life) 

The adverbs ever, never, and before are common with this use. 

Have you ever been to Australia? 

I’ve never tried bungee jumping. 

I haven’t tried sushi before. 

Questions and answers about definite times are expressed in the Past 

Simple. 

When did you go to the United States? 

I broke my leg once, but I didn’t have to stay in the hospital. 

3. a past action that has a present result. The action is usually in the 

recent past. 

The taxi hasn’t arrived yet. (We’re still waiting for it.) 

What have you done to your lip? (It’s bleeding.) 

We often announce news in the Present Perfect because the speaker is 

emphasizing the event as a present fact. 

Have you heard? The Prime Minister has resigned. 

Details about definite time will be in the Past Simple. 
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She resigned because she lost a vote of no confidence. 

The adverbs yet, already, and just are common with this use. 

I haven’t done my homework yet. (Negative) 

Has the postman been yet? (Question) 

I’ve already done my homework. 

She’s just had some good news. 

0 Be careful with been and gone. 

He’s been to the United States. (experience - he isn‘t there now) 

She’s gone to the United States. (present result - she’s there now) 

 

 

7.2 Present Perfect or Past Simple? 

 

1. The Present Perfect is for unfinished actions. The Past Simple is for 

completed actions. Compare: 

Present Perfect     Past Simple 

I’ve lived in Texas for six years.  I lived in Texas for six years. 

(I still live there.)     (Now I live somewhere else.) 

I’ve written several books.   Shakespeare wrote 30 plays. 

(I can still write some more.)   (He can’t write any more.)  

 

2. We can see that the Present Perfect refers to indefinite time and the 

Past Simple refers to definite time by looking at the time expressions used 

with the different tenses. 

 
 

 Be careful with this morning/afternoon, etc. 

 

Have you seen Amy this morning? (It’s still morning.) 

Did you see Amy this morning? (It’s the afternoon or evening.) 
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7.3 Present Perfect Simple passive 

Form 

has/have + been + past participle 

 
 

Use 

The uses are the same in the passive as in the active. 

Two million cars have been produced so far this year. (unfinished past) 

Has she ever been made redundant? (past experience) 

 

 

PRACTICAL EXERCISES 
 

Ex. 1. Read the situation and then write a sentence. 

Model:  Ten minutes ago Granny lost her glasses. 

Now she has them on her nose. 

(lose/find) Granny lost her glasses but now she has found them. 

1. Harry went to Egypt but now he is back in Ireland again. 

(go/come back) Harry ............................... but now ............................. . 

2. I lived in the centre but now I live in a new district. 

(live/move) ................................................................................................ 

3. Ten years ago I met Fran. We are great friends now. 

(meet/become) I ................................. and we .........................................  

4. He travelled to the North last year. You can read about it in his book. 

(travel/write) ............................................................................................ 

5. They bought a house three years ago. Now other people live in it. 

(buy/sell) ................................................................................................. 

 

Ex. 2. Read the sentences below and correct the wrong ones. 

Model:  Have you written to Barry Lane yet? RIGHT 

B. Shaw has written the play “Pigmalion”. 

WRONG - wrote. 

1. Newton has been an English physicist. 

.................................................................................................... . 

2. Oh, you have come just in time. We’re beginning in a moment. 

.................................................................................................... . 

3. Who has invented the telephone? 

.................................................................................................... . 
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4. Have you heard? Paul bought a new car! 

.................................................................................................... . 

5. Oh, I broke my pencil. Can you lend me yours? 

.................................................................................................... . 

6. My great-grandfather travelled to India once. 

.................................................................................................... . 

 

Ex. 3. Make sentences, using the given words. 

Model:  (I/write/letters/yesterday) I wrote five letters yesterday. 

(How many letters/you/write/today?)  

How many letters have you written today? 

1. (they/not/phone/so far/today) 

.................................................................................................... . 

2. (how many times/phone/you/him/yesterday?) 

.................................................................................................... . 

3. (he/come/to see us/three times/this month) 

.................................................................................................... . 

4. (it/not/rain/so far/this summer) 

.................................................................................................... . 

5. (how many shoes/you/buy/this season?) 

.................................................................................................... . 

 

Ex. 4. Put the verbs in brackets into the correct form, the Present 

Perfect or the Past Simple. 

Model: I first (see) saw him when he came to visit his aunt. 

1. Mr. Hayes (work) .......................... as a solicitor when he lived here. 

2. The Darcies live in Shancarrig. They (live) .......................... there for 5 

years now. 3. My grandparents are old. They (be) .......................... married 

for 55 years. 4. When I last saw him, he (be) .......................... 10 years old. 5. 

The summer (be) .......................... very hot so far, don’t you think? 6. Mr. 

Blake left our town ten years ago. I (never/see) .......................... him. 7. He 

doesn’t know my husband. He (never/meet) .......................... him. 

 

Ex. 5. Choose the correct alternative. 

1. I just called/have called him. 2. I haven’t called/didn’t call him 

yesterday. 3. She already answered/has answered the letter. 4. She has 

answered/answered it on Tuesday. 5. My friends went/have gone away five 

minutes ago. 6. I have read/read the book during summer holidays. 7. I didn’t 

see/haven’t seen him for three years. 8. I have met/met him last week. 9. 

Did/has the newspaper come? - Yes, Ann is reading it now. 10. Have/did you 
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shut the window? 11. I read/have read these books when I was at school. I 

have enjoyed/enjoyed them very much. 12. The clock is slow. - It isn’t slow, 

it stopped/has stopped. 13. Have you had/Did you have breakfast yet? - Yes, I 

had/have had it at 8.00. 14. We missed/ have missed the bus. Now we have to 

walk. 

 

Ex. 6. Put the verb in brackets into the correct form, the Present 

Perfect or the Past Simple.  

1. I understand you (have) .......................... an unpleasant experience at 

the week-end? What (happen) .......................... exactly? 2. Do you remember 

the shell you (find) .......................... on the beach? 3. “What is going on 

here?” Mel sighed. “We (have) .......................... a storm for three days. It 

(ruin) .......................... everything here.” 4. “Hello”, the little girl said to her 

mother and looked at her companion. “Come and say ‘How do you do' to Mr. 

Zappa.” - “I (see) .......................... him already.” - “You can’t have done, 

dear. He only just (arrive) .......................... here.” - “I (see) .......................... 

him in the hall this afternoon.” -“I’m sure you didn’t. You (see) 

.......................... my little daughter yet, Mr. Zappa?” 5. “I say, your cheek is 

like a grater! You (not/shave) .......................... 6. You (not/hear) 

.......................... what the pilot (say) .......................... 7. At school I (be) 

.......................... never good at languages but here I (pick) .......................... up 

a bit of French. 8. “Good night. It (be) .......................... nice to meet you,” he 

(say) .......................... and (go) ..........................  off to his car. 

Ex. 7. Open the brackets, using the Present Simple, the Present 

Continuous, the Past Simple or the Present Perfect Tense. 

1. In the morning, coming downstairs, Rosemary (see) .......................... 

Tony lying in the sitting room: What you (do) .......................... here? – I 

(sleep) .......................... here. – I’m sorry we (take) .......................... your 

room. 2. He’s a night watchman. He works at night and (sleep) 

.......................... in the daytime. It’s noon now and he still (sleep) 

.......................... 3. I first (meet) .......................... Richard a month ago and I 

(meet) .......................... him several times since then. 4. I usually (go) 

.......................... to bed before midnight. 5. What’s your brother doing? – He 

(play) .......................... tennis with our neighbour, to drive so he (take) 

.......................... driving lessons. 7. I (write) .......................... to my parents а 

fortnight ago but I’ve not had a reply so I just (write) .......................... again. 

8. Where is my daughter? – She (talk) .......................... to a policeman. – 

What (happen) ..........................? – She has been driving without a license. 9. 

It’s 3 p.m. and he (not/eat) .......................... anything today but he (eat) 

.......................... a good dinner last night. 10. I (read) .......................... this 

book several times. I first (read) .......................... it in 1990. 11. He often 
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(read) .......................... detective stories; he (read) .......................... a very 

good one now. 12. She (not/have) .......................... a holiday since 1996, but 

she (have) .......................... a very long holiday in 1995. 

 

Ex. 8. Translate into English. 

1. Я потеряла иголку. Я нигде не могу найти её. 2. Ты смотрел 

вчера фильм по телевизору? 3. Её родители купили ей машину на 21-й 

день рождения. 4. У неё теперь очень короткие волосы. Она сделала 

новую стрижку. 5. Вчера вечером он пришёл домой очень поздно. Он 

принял ванну и потом лёг спать. 6. Вы посетили много музеев, когда 

были в Лондоне? 7. Книги нет на полке. Кто-то взял её. 8. Когда твой 

отец бросил курить? 9. Машина выглядит очень чистой. Ты вымыл её?  

10.  Молли: Привет, Джеймс. Алан здесь? 

Джеймс: Нет, боюсь, он вышел. 

Молли: Какая жалость! Когда точно он вышел? 

Джеймс: Около двадцати минут назад. 

 

Ex. 9. Translate into English. 

1. Рад с вами познакомиться! Я читал все ваши статьи. 2. Я 

закончила картину. Взгляните на неё, пожалуйста. 3. Сегодня я ещё не 

читал газеты. 4. Сколько раз вы уже были в Лондоне? Я знаю, что вы 

ездили в Лондон в прошлом году. 5. Вас недавно навещал ваш внук? - 

Да, он приходил сегодня днём. 6. Лена дала мне очень интересный 

фильм на прошлой неделе, но я ещё не посмотрел его. 7. Вы послали за 

доктором? - Да, он скоро придёт. 8. Вы давно знаете Майю? - Я знаю её 

всю жизнь. 9. Я очень люблю путешествовать. Я побывала во многих 

столицах Европы. 10. Я не была в Новгороде с тех пор, как мы 

переехали в С.-Петербург.  
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Unit 8.  

 

CONDITIONAL SENTENCES 
 

Introduction to conditionals 

There are many different ways of making sentences with if. It is 

important to understand the difference between sentences that express real 

possibilities, and those that express unreal situations. 

Real possibilities 

If it rains, we’ll stay home. 

(if+ Present Simple + will) 

If you’ve finished your work, you can go home. 

if+ Present Perfect + modal auxiliary verb) 

If you’re feeling ill, go home and get into bed. 

(if + Present Continuous + imperative) 

Unreal situations 

You would understand me better if you came from my country. 

(would + if + Past Simple) 

If I were rich, I wouldn’t have any problems. 

(if+ were + would) 

If I stopped smoking, I could run faster. 

(if+ Past Simple + modal auxiliary verb) 

There are several patterns that you need to know to understand the 

variations. Note that a comma is usual when the if clause comes first. 

 

8.1 First conditional 

Form 

if + Present Simple + will 

Positive 

If I find your wallet, I’ll let you know. 

We’ll come and see you on Sunday if the weather’s good. 

Negative 

You won’t pass the test if you don’t study. 

If you lose your ticket, you won’t be able to go. 

Question 

What will you do if you don’t find a job? 

If there isn’t a hotel, where will you stay? 
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Note that we do not usually use will in the if clause. 

If can be replaced by unless (= if  ... not) or in case (= because of the 

possibility ...). 

Unless I hear from you, I’ll come at 8.00. 

I’ll take my umbrella in case it rains. 

 

Use 

1. First conditional sentences express a possible condition and its 

probable result in the future. 

Condition (if clause)    Result (result clause) 

If I find a jumper in your size,  I’ll buy it for you. 

If you can’t do the homework,  give me a call. 

If you can find my purse,   I might buy you an ice-cream. 

If you’ve never been to Wales,  you should try to go there one day. 

2. We can use the first conditional to express different functions (all of 

which express a possible condition and a probable result). 

If you do that again, I’ll kill you! (a threat) 

Careful! If you touch that, you’ll burn yourself? (a warning) 

I’ll post the letter you like. (an offer) 

If you lend me £100, I’ll love you forever. (a promise) 

 

8.2 Time clauses 

 

Conjunctions of time (when, as soon as, before, until, after) are not 

usually followed by will. We use a present tense even though the time 

reference is future. 

I’ll call you when I get home. 

As soon as dinner is ready, I’ll give you a call. 

Can I have a word with you before I go? 

Wait until I come back. 

We can use the Present Perfect if it is important to show that the action 

in the time clause is finished. 

When I’ve read the book, I’ll lend it to you. 

I’ll go home after I’ve done the shopping. 

 

8.3 Zero conditional 

Zero conditional sentences refer to ‘all time,’ not just the present or 

future. They express a situation that is always true. If means when or 

whenever. 
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If you spend over £50 at that supermarket, you get a five per cent 

discount. 

 

8.4 Second conditional 
 

Form 

if+ Past Simple + would 

Positive 

If I won some money, I’d go around the world. 

My father would kill me if he could see me now. 

Negative 

I’d give up my job if I didn’t like it. 

If I saw a ghost, I wouldn’t talk to it. 

Question 

What would you do if you saw someone shoplifting? 

If you needed help, who would you ask? 

Note that was can change to were in the condition clause. 

 

 
 

Use 

1. We use the second conditional to express an unreal situation and its 

probable result. The situation or condition is improbable, impossible, 

imaginary, or contrary to known facts. 

If I were the president of my country, I’d increase taxes. (But it’s not 

very likely that I will ever be the president.) 

If my mother was still alive, she’d be very proud. (But she’s dead.) 

If Ted needed money, I’d lend it to him. (But he doesn’t need it.) 

2. Other modal verbs are possible in the result clause. 

I could buy some new clothes if I had some money. 

If I saved a little every week, I might be able to save up for a car. 

If you wanted that job, you’d have to apply very soon. 

3. If I were you, I’d... is used to give advice. 

If I were you, I’d apologize to her. 

I’d take it easy for a while if I were you. 
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8.5 First or second conditional? 

 
Both conditionals refer to the present and future. The difference is 

about probability, not time. It is usually clear which conditional to use. First 

conditional sentences are real and possible; second conditional sentences 

express situations that will probably never happen. 

If I lose my job, I ’ll ... (My company is doing badly. There is a strong 

possibility of being made redundant.) 

If I lost my job, I’d ... (I probably won’t lose my job. I’m just speculating.) 

would 

Notice the use of would in the following sentences: 

She’d look better with shorter hair. (= If she cut her hair, she’d look 

better.) 

would to express preference 

I’d love a cup of coffee. 

Where would you like to sit? 

I’d rather have coffee, please. 

I’d rather not tell you, if that’s all right. 

would to express a request 

Would you open the door for me? 

Would you mind lending me a hand? 

 

 

PRACTICAL EXERCISES 
 

Ex. 1. Make sentences. Choose from the boxes. 

 
Ex. 2. Choose the correct form of the verb. 

1. If I don’t feel/won’t feel well tomorrow, I stay/I’ll stay at home. 2. If 

the weather is/will be nice tomorrow, we can go to the beach. 3. It will be 
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hard to find a hotel if we arrive/will arrive late. 4. The alarm will ring if there 

is/will be a fire. 5. I am/will be surprised if they get/will get married. 6. 

Do/will you go to the party if they invite/will invite you? 7. If I am/will be late 

this evening, don’t wait for me. 8. What shall we do, if it rains/will be 

raining? 9. I’ll be able to understand you, if you speak/will speak slowly. 

 

Ex. 3. Rewrite the following sentences, using conjunction unless and 

making all necessary changes. 

Model: If you don’t leave now, you’ll miss the train. 

- Unless you leave now, you’ll miss the train. 

1. I won’t be able to solve this problem if you don’t help me. 

........................................................................................................ 

2. If you don’t become more attentive, you will continue making too 

many mistakes. 

........................................................................................................ 

3. If he doesn’t practise his English more actively, he will never speak 

the language fluently. 

........................................................................................................ 

4. If they don’t tell me the whole story, I won’t be able to help them. 

........................................................................................................ 

5. If their train arrives early, we’ll be able to meet them at the station. 

........................................................................................................ 

6. If he chooses his words not too carefully, he’ll be in trouble. 

........................................................................................................ 

7. If the weather is sunny tomorrow, we’ll go to the beach. 

........................................................................................................ 

8. You won’t get in if you don’t have a ticket. 

........................................................................................................ 

 

Ex. 4. Comment on the situations. Use if + the present tense + 

will/can. 

Model:  It might rain. If it does, everyone can eat inside. 

  If it rains, everyone can eat inside. 

1. Rachel might fail her driving test. But she can take it again. 

........................................................................................................ 

2. United might lose. If they do, Tom will be upset. 

........................................................................................................ 

3. The office may be closed. In that case Mark won’t be able to get in. 

........................................................................................................ 
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4. Nick may arrive a bit early. If he does, he can help Torn to get things 

ready. 

........................................................................................................ 

5. The party might go on all night. If it does, no one will want to do any 

work tomorrow. 

........................................................................................................ 

6. Emma may miss the train. But she can get the next one. 

........................................................................................................ 

7. Is Matthew going to enter the race? He’ll probably win it. 

........................................................................................................ 

 

Ex. 5. Match the sentences and join them with if. 

1. You get promoted.    You get a warning letter. 

2. I drink coffee late at night.   You have to ring the bank. 

3. You don’t pay the bill.   Your salary goes up. 

4. I try to run fast.     The alarm goes off. 

5. Someone enters the building.  I get out of breath. 

6. You lose your credit card.   I can’t sleep. 

 

1 ........................................................................................................ 

2 ........................................................................................................ 

3 ........................................................................................................ 

4 ........................................................................................................ 

5 ........................................................................................................ 

6 ........................................................................................................ 

 

Ex. 6. Comment on these situations. Use a Second Conditional with 

would or could. 

Model: Andrew is such a boring person because he works all the time. 

You know, if Andrew didn’t work all the time, he wouldn’t be such a 

boring person. 

1. You can’t look the word up because you haven’t got a dictionary. 

I’m sorry. ............................................................................................ 

2. You don’t write to your friends because you’re so busy. 

I’ve got so much to do. ........................................................................ 

3. You can’t play tennis because your back is aching. 

It’s a nuisance. ..................................................................................... 

4. Claire won’t marry Henry because she doesn’t love him. 

Of course, ............................................................................................. 

5. Nick can’t find the way because he hasn’t got a map. 

Nick’s lost, but ..................................................................................... 
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Ex. 7. Practise the following according to the model. 

Model:  He runs round the park every morning, so he keeps very fit. 

If I ran round the park every morning, I would keep fit, too. 

1. He lives in the South, so he can grow a lot of flowers. 

........................................................................................................ 

2. He lives near his work, so he is never late. 

........................................................................................................ 

3. He goes to bed early, so he always wakes up in time.  

........................................................................................................ 

4. His French is good, so he reads French books in the original. 

........................................................................................................ 

5. They have a maid, so they can enjoy themselves. 

........................................................................................................ 

 

Ex. 8. Complete the conversation. Put in the correct form of the verb. 

You may need to use will or would. 

Matthew:  I haven’t forgotten your birthday, you know. If you like, I’ll 

book (I / book) a table for Thursday at our favourite restaurant. 

Emma:  My birthday is on Wednesday, Matthew. You’re playing 

basketball then, aren’t you? If you cared for me, ................................ (you / 

not/ play) basketball on my birthday. 

Matthew:  What’s the difference? If  ................................ (we/ go) out 

on Thursday, 

it’ll be just the same. If ................................ (I / not/ play), I’d be letting 

the team down. 

Emma:  Yes, I suppose ................................ (it/be) a disaster if you 

missed one 

game. Well, if ................................ (you /think) more of your friends 

than 

you do of me, you can forget the whole thing. 

Matthew:  I just don’t understand you sometimes, Emma. 

Emma:  If ................................ (you /think) about it, you’d 

understand. And I think ................................ (it / be) better if we forgot all 

about my birthday. 

Matthew:  Don’t be silly, Emma. If you get into one of your bad moods, 

................................ (it / not / do) any good. 

Emma:  If you were interested in my feelings, ................................ (I / 

not/get) into a bad mood. 
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Unit 9.  
 

MODAL VERBS OF PROBABILITY 
 

Modal verbs 

Modal verbs can express ability, obligation, permission, and request. 

They can also express the idea of probability or how certain a situation is.  

 

Modal verbs of probability 

 

9.1 Expressing possibility/ probability: the present/ future 

 

1. Must and can’t express the logical conclusion of a situation: must = 

logically probable; can’t = logically improbable. We don’t have all the facts, 

so we are not absolutely sure, but we are pretty certain. 

He must be exhausted. He can’t even stand up. 

Sue can’t have a ten-year-old daughter! Sue’s only 24! 

He’s in great shape, even though he must be at least 60! 

A walk in this weather! You must be joking! 

2. Could and may/might express possibility in the present or future. 

May/Might + not is the negative. Couldn’t is rare in this use. 

He might be lost. 

They could move to a different place. 

Dave and Beth aren’t at home. They could be at the concert, I suppose. 

We may go to Greece for our vacation. We haven’t decided yet. 

Take your umbrella. It might rain later. 

I might not be able to come tonight. I might have to work late. 

The continuous infinitive 

Must/could/can’t/might + be + -ing make the continuous form in the 

present. 

Peter might be working late. 

They can’t be working very hard. 

 

9.2 Expressing possibility/probability: the past 

The perfect infinitive 
Must/could/can’t/might + have + past participle express degrees of 

probability in the past. 
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He must have been exhausted. 

She can’t have told him about us yet. 

He might have got lost. 

They could have moved house. 

 

The continuous infinitive 

Must/could/can’t/might + have + been + -ing make the continuous 

form in the past. 

She must have been joking. 

They can’t have been trying very hard. 

He could have been lying to you. 

 

9.3 Asking about possibilities 

 
To ask about possibility/probability we usually use Do you think ...? 

Question forms with modal verbs of probability are unusual. 

‘Do you think she’s married?’  ‘She can’t be.’ 

‘Where do you think he’s from?’  ‘He might be Spanish or Portuguese.’ 

‘Do you think they’ve arrived yet?’ ‘They may have. Or they might have 

got stuck in the traffic? 

 

 

PRACTICAL EXERCISES 
 

Ex. 1. Vicky and Rachel are at college. They’re looking for their 

friend Natasha. Complete the conversation. Use may or might and the verb 

in brackets. Sometimes you need to use the continuous. 

Vicky:  I can’t find Natasha. Have you seen her? 

Rachel:  She might be (she / be) in the music room. She may be 

practicing (she / practise). 

Vicky: No, she isn’t there. I thought .......................... (she/be) with 

you. 

Rachel:  It’s a nice day. ............................................. (she/be)on the 

lawn. .......................................... (she/sit) out the rereading the paper. Or 

........................................... (she/have) a coffee. ....................................... 

(you/find) her in the canteen. 

Emma:  No, I’ve looked there. 

Rachel:  Well, here comes Jessica........................................ 

(she/know). 
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Ex. 2. Add a sentence with may or might (both are correct). 

 I’m not sure if it’s going to rain. It might rain................. 

 I don’t know if we’ll see an elephant. We may see 

one...................... 

1. I can’t say whether Daniel will win. .................................................. 

2 I haven’t decided if I’m having a holiday. ............................................ 

3. I don’t know if we’ll get an invitation. ............................................ 

4. I’ve no idea whether Sarah will be late. ............................................ 

5. I’m not sure if my friends are visiting me. 

............................................ 

 

Ex. 3. Put in mightn’t or couldn’t. 

I’ve got one or two things to do, so I mightn’t have time to come out 

tonight. 

David couldn’t work as a taxi driver. He can’t drive. 

1. We’re going to need lots of glasses. We ........................ have enough, 

you know. 

2. Mark ...................... be in the office tomorrow. He thinks he’s getting 

a cold. 

3. We ....................... possibly have a dog, living in a small flat like this. 

4. How can you work with all this noise? I ........................ work in such 

conditions. 

5. Don’t come tomorrow because I ..................... be in. I’m not sure 

what I’m doing. 

Ex. 4. A reporter is interviewing Mrs Miles for a TV news programme. 

Complete the conversation. Put in must, can’t or might. 

Mrs Miles:  My name’s Nora Miles, and I’m going to do a 

parachute jump. 

Reporter:  Mrs Miles, you’re seventy-three, and you’re going to jump 

out of an aeroplane. You must be mad. You ..................... be serious. 

Mrs Miles:  It really ......................... be wonderful to look 

down from the  sky. I’ve always wanted to try it. 

Reporter:  But anything could happen. You ...................... be injured or 

even killed. I wouldn’t take the risk. 

Mrs Miles: Well, young man, your life ......................... be much fun if 

you never take risks. You ought to try it. You never know – you 

.......................... enjoy it. 

Reporter:  Enjoy it? You ....................... be joking! 
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Ex. 5. Paraphrase the following sentences, using must + Infinitive to 

express near certainty. Use the Simple Infinitive when speaking about the 

present, the Perfect Infinitive when speaking about the past. 

Model:  Of course, he is somewhere here. - He must be somewhere 

here. 

Certainly, she knew that something was wrong. - She must have known 

that something was wrong. 

1. I am sure the information was wrong. 

............................................................................................. 

2. She was obviously upset by something. 

............................................................................................. 

3. Probably, he recognized you by your photo in the papers. 

............................................................................................. 

4. He is sure to be in at this time. 

............................................................................................. 

5. Of course, she is trying to help you. 

............................................................................................. 

6. She is certain to be waiting for you at home. 

............................................................................................. 

7. Probably, the play is over by now. 

............................................................................................. 

8. There is nobody in. Evidently, they have gone shopping. 

............................................................................................. 

9. No doubt, she knew what she was about to do. 

............................................................................................. 

10. I’m sure she is very fond of the child. 

............................................................................................. 

 

Ex. 6. Write comments with must after the following sentences. 

1. You have not eaten for the whole day? (you/ starve) You must be 

starving. 

2. They have been travelling all night? (they/be exhausted) 

............................................................................................. 

3. He has passed his exam? (he/delighted) 

............................................................................................. 

4. Your wife is in hospital? (you/very worried) 

............................................................................................. 

5. Your son has won a scholarship? (you/very proud of him) 

............................................................................................. 
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Ex. 7. Open the brackets, using the correct form of the Infinitive. 

Translate the sentences into Russian. 

1. George must (be) ....................... pleased that he has passed his 

examination. 2. I found this baby bird at the foot of the tree. It must (fall) 

....................... out from a nest. 3. If Fred left here at four o’clock, he must 

(be) ....................... home by now. 4. Look, there’s a tree right across the 

road! It must (be) ....................... blown down by the gale last night. 5. I sat on 

a seat in the park and now my coat is covered with green stripes. The paint 

must (be) ....................... wet. 6. I don’t know at what time I went to bed last 

night, but it was late. It must (be) ....................... after midnight. 7. Look, the 

streets are wet; it must (rain) ....................... now. 8. He must (be) 

.......................very careless if he makes such mistakes. 9. The baby woke up 

when she went into the bedroom. She must (make) ....................... noise. 10. 

The taxi-driver got to the airport in half an hour. He must (drive) 

....................... very fast. 11. He never got the letter. I must (send) 

....................... to the wrong address. 

 

Ex. 8. Make assumptions. Complete the sentences, using the words 

from the box. Translate the sentences into Russian. 

can’t 

must 

might 

have 

done 

 

1. Someone ate all the chocolate cakes before the party started. 

John ............................................... it, he wasn’t there. 

Doris ............................................... it, she likes chocolate very much.  

Fred ............................................... it, he’s got chocolate all over his face.  

2. Someone stole $ 1.000.000 from the bank. 

Anna ............................................... it, she wanted to buy a big new 

house. 

Thomas ............................................... it, he’d never do a thing like that. 

Diana ............................................... it, she ran away to South America 

last night. 

3. Someone broke the window in the neighbour’s house. 

Christine ............................................... it, she was at home all day. 

Paul ............................................... it, he’s got bits of glass in his hair. 

The boys ............................................... it,  they were playing football 

near there. 
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Unit 10.   

PRESENT PERFECT CONTINUOUS 

Continuous forms 

Remember, the following ideas are expressed by all continuous forms: 

1. activity in progress. 

Be quiet! I’m thinking. 

I was having a shower when the phone rang. 

I’ve been working since 9 o’clock this morning. 

2. temporary activity. 

We’re staying with friends until we find a place ofour 

own. 

We’ve been living with them for six weeks. 

3. possibly incomplete activity. 

I’m writing a report. I have to finish it by tomorrow. 

Who’s been eating my sandwich? 

 

10.1 Present Perfect Continuous 

Form 

 
 



 
 

71 

 

Use 

We use the Present Perfect Continuous to express: 

1. an activity that began in the past and is continuing now. 

I’ve been studying English for three years. 

How long have you been working here? 

Sometimes there is no difference between the simple and the 

continuous. 

 
If the continuous is possible, English has a preference for using it. 

The continuous can sometimes express a temporary activity, and the 

simple a permanent state. 

I’ve been living in this house for the past few months. (temporary) 

I’ve lived here all my life. (permanent) 

Remember that state verbs rarely take the continuous form. 

I’ve had this book for ages. 

I’ve always loved sunny days. 

2. a past activity that has caused a present result. 

I’ve been working all day. (I’m tired now.) 

Have you been crying? (Your eyes are red.) 

Roger’s been cutting the grass. (I can smell it.) 

The past activity might be finished or it might not. The context usually 

makes this clear. 

Look out of the window! It’s been snowing! ( it has stopped snowing 

now.) 

I’ve been writing this book for two years. (It still isn’t finished.) 

I’m covered in point because I’ve been decorating the bathroom. (It 

might be finished or it might not. We don’t know.) 

 

 

10.2 Present Perfect Simple or Continuous? 

 
1. The simple expresses a completed action. 

I’ve painted the kitchen, and now I’m doing the bathroom. 

The continuous expresses an activity over a period and things that 

happened during the activity. 

I’ve got paint in my hair because I’ve been decorating. 
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Because the simple expresses a completed action, we use it if the 

sentence gives a number or quantity. Here, the continuous isn’t possible. 

I’ve been reading all day. I’ve read ten chapters. 

She’s been eating ever since she arrived. She’s eaten ten biscuits already. 

2. Some verbs don’t have the idea of a long time, for example, find, 

start, buy, die, lose, break, stop. These verbs are more usually found in the 

simple. 

Some verbs have the idea of a long time, for example, wait, work, play, 

try, learn, rain. These verbs are often found in the continuous. 

I’ve cut my finger. (One short action.) 

I’ve been cutting firewood. (Perhaps over several hours.) 

 

 

10.3 Time expressions 

 

Here are some time expressions often found with certain tenses. 

Past Simple 

I lived in Chicago for six years. 

I saw jack two days ago. 

They met during the war. 

She got married while she was at university. 

 

Present Perfect 

We’ve been married for ten years. 

They’ve been living here since lune. 

She hasn’t been working since their baby was born. 

 

Future 

We’re going on vacation for a few days. 

The class ends in 20 minutes. 

I’ll be home in a half an hour. 

 

Prepositions with dates, months, years, etc. 
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PRACTICAL EXERCISES 
 

Ex. 1. Put the verb in brackets into the Present Perfect Continuous 

1. I (work) ............................ on this problem for two months. 2. She 

(sleep) ............................ all this time? 3. You (talk) ............................ 

nonsense all day long. 4. He says he (not/feel) ............................ well for the 

past week. 5. You are red all over. How long you (lie) ............................ in 

the sun today? 6. I (try) ............................ to get you all day, George! 7. I 

(not/sleep) ............................ for months. 8. We (see) ............................ each 

other regularly since the party at Helen’s. 9. “Jack isn’t working now.” - “He 

(not/work) ........................... for years.” 

 

Ex. 2. Make up sentences, using the Present Perfect Continuous. 

Model:   Suzy is in her riding boots. (she/ride) 

She has been riding. 

You are dirty all over. What (you/do) 

What have you been doing? 

1. Have a rest now. (you/work too hard/lately) 

.............................................................................................................. 

2. You are shivering. (you/stand/in this cold/long?) 

.............................................................................................................. 

3. Her hands are red and wet. (she/scrub/the floors/for three hours) 

.............................................................................................................. 

4. The children are quite voiceless. (they/sing at the top of their 

voices/since morning) 

.............................................................................................................. 

 

Ex. 3. Translate into English. 

1. Tы давно меня ждёшь? 2. Вы опять дрались? 3. Как давно y вас 

болит нога? 4. Он занимается уже три часа. 5. Я учу испанский с 

сентября. 6. Анна ищет работу шесть месяцев. 7. Мой брат водит 

машину десять лет. 8. Они работают в Манчестере с 1 марта. 9. Какой 

глубокий снег! Сколько времени шёл снег? 10. У тебя глаза красные. Ты 

плакала? 11. C какого возраста ты играешь в шахматы? 12. Как давно вы 

живёте в этом городе? 

 

Ex. 4. Choose the correct form of the verb for each sentence. 

1. Many people believe that our climate has changed/has been 

changing very markedly. 2. I have collected/have been collecting the pictures 

with bridges since I graduated from university. Now I have collected/have 
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been collecting enough to organize an interesting exhibition. 3. She has 

read/has been reading a fairy tale to the children since breakfast. They 

haven’t finished/haven’t been finishing yet. 4. Those people have waited/have 

been waiting for a tram for the last fifteen minutes. I’m afraid they don’t 

know that the electricity has gone/has been going out. 5. What has 

happened/has been happening to Mary? John has rung/has been ringing her 

up the whole evening and nobody has answered/has been answering. 6. “You 

have come/have been coming out at last,” he said. “Well, I have stood/have 

been standing here long, and have listened/have been listening to the 

nightingale.” 7. So you have arrived/have been arriving. We have just 

spoken/have just been speaking of you. 8. “How long have you known/have 

you been knowing about it?” - “I have known/have been knowing it all the 

time.” 9. “Why have you turned/have you been turning off the music?” - “I 

have played/have been playing the CDs for hours; I’m tired now. 

 

Ex. 5. Define the correct form of the verb for each word combination. 

Model: (She/clean/the flat/for two hours) – She has been cleaning 

the flat for two hours. 

(She/do/two rooms/so far) - She has done two rooms so far. 

1. (I/translate/for three hours) 

.............................................................................................................. 

(I /translate/two papers) 

.............................................................................................................. 

2. (John/draw pictures/since 10 o'clock) 

.............................................................................................................. 

(He/draw/three pictures) 

.............................................................................................................. 

3. (My brother/ski/since childhood) 

.............................................................................................................. 

(He/take part/in numerous championships) 

.............................................................................................................. 

4. (Father/write/children’s poems/since he retired) 

.............................................................................................................. 

(He/write/four books) 

.............................................................................................................. 

 

Ex. 6. Ask a question, using the correct verb form. 

Model: He trains young athlets. 

 

How many young athlets has he trained? 



 
 

75 

 

1. She is travelling in the East. How long .............................................. ? 

2. He translates books. How many books ............................................? 

3. He translates from Japanese. How long ...........................................? 

4. They are visiting the hospital. How many times 

.................................? 

 

Ex. 7. Put the verbs in brackets into the Present Perfect or the Present 

Perfect Continuous Tense. 

1. We (meet) .................................... before?  

2. I (try) .................................... to catch the waiter’s attention for about 

15 minutes now.  

3. She (study) .................................... English for a year and (learn) 

................................... many words and expressions.  

4. I (not/hear) .................................... about him since yesterday. 

5. I (look) ...................................... for him since I finished my lesson 

but I (not/find) .................................... to his office and to the laboratory but 

he isn’t there. 

6. I (be) .................................... up here since about six. I (wander) 

.................................... around for hours.  

7. I expect these young men (inform) .................................... you who I 

am. 

8. I really don’t know what you (do) .................................. there all this 

time. 

9. I (love) ....................................ever since I first saw you. 

10. And that’s where they (stay) .................................... ever since.  

11. They (struggle) .................................... this problem for about a 

month and they (solve) .................................... it at last.  

12. I (tell) .................................... so for years but you never (pay) 

.................................... any attention. 

 

Ex. 8. Translate into English. 

1. Почему y тебя синие губы? - Я ела чернику. 2. Ты: съел весь 

кекс? 3. Что вы делаете? – Мы собираем яблоки. - Сколько вы уже 

собрали? Мы собрали пять корзин. 4. Я полирую этот стол с самого 

завтрака. Я очень устала. 5. Что ты делаешь в гараже так долго? - Я 

накачиваю шины (pump the tires). Я уже накачал три. 6. Ты знакома с 

Томом? - Я знаю его целую вечность. 7. Он только что продал две свои 

картины. - Ему повезло. Мой муж рисует уже пять лет и ещё не продал 

ни одной картины. 8. Я всё утро занимаюсь домашней работой и ещё 

ничего не сделал.  
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Unit 11.   

REPORTED SPEECH 

 

11.1 Tense changes in reported statements 

 

1. It is usual for the verb in the reported clause to move ‘one tense 

back’ if the reporting verb is in the past tense (e.g., said, told). 

 

 
 

 

‘I’m going.’     He said he was going. 

‘She’s passed her test.’    He told me she had passed her 

test. 

‘My father died when I was six.’  She said her father had died when 

she was six. 

The verb also moves ‘one tense back’ when we are reporting thoughts 

and feelings. 

I thought she was married, but she isn’t. 

I didn’t know he was a teacher. I thought he worked in a bank. 

I forgot you were coming. Never mind. Come in. 

I hoped you would call. 

 

2. There is no tense change if: 

- the reporting verb is in the present tense (e.g. says, asks). 

‘The train will be late.’   He says the train will be late. 

‘I come from Spain.’   She says she comes from Spain. 

- the reported speech is about something that is still true. 

‘Rain forests are being destroyed.’ 

She told him that rain forests are being destroyed. 

‘I hate football.’ 

I told him I hate football. 
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Some modal verbs change. 

 
‘She can type well.’  He told me she could type well. 

‘I’ll help you.’   She said she’d help me. 

‘I may come.’   She said she might come. 

Other modal verbs don’t change. 

‘You should go to bed.’   He told me I should go to bed. 

‘It might rain.’    She said she thought it might rain. 

Must stays as must, or changes to had to. 

‘I must go!’    He said he must/had to go. 

 

 

11.2 Reporting verbs 

 

There are many reporting verbs. 

We rarely use say with an indirect object (i.e., the person spoken to). 

She said she was going.  

Tell is always used with an indirect object in reported speech. 

 

 
 

We can use that after say and tell. 

He told her (that) he would be home late. 

She said (that) sales were down from last year. 

Many verbs are more descriptive than say and tell, for example, 

explain, interrupt, demand, insist, admit, complain, warn. 

 
 

Sometimes we report the idea, rather than the actual words. 

‘I’ll lend you some money.’  He offered to lend me some money. 

‘I won’t help you.’   She refused to help me. 
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11.3 Reported questions 

 

1. The word order in reported questions is different in reported speech. 

There is no inversion of subject and auxiliary verb and there is no 

do/does/did.  

‘Why have you come here?’  I asked her why she had come here. 

‘What time is it?’    He wants to know what time it is. 

‘Where do you live?’   She asked me where I lived. 

Note 

We do not use a question mark in a reported question. 

We do not use say in reported questions. 

He said, ‘How old are you?’  He asked me how old I am. 

2. If there is no question word, use if or whether. 

 
 

 

11.4 Reported commands, requests, etc. 

 

1. For reported commands, requests, offers, and advice, we use:  

verb + person + to + infinitive. 

They told us to go away. 

They asked me to look after their cat. 

He urged the teachers to go back to work. 

She persuaded me to have my hair cut. 

I advised the President to leave immediately. 

 Say is not possible. Use ask, told, etc. 

 

2. For negative commands, use not before to. 

He told me not to tell anyone. 

The police warned people not to go out. 

 

3. We use tell for reported statements and reported commands, but the 

form is different. 

Reported statements 

He told me that he was going. 

They told us that they were going abroad. 
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She told them what had been happening. 

Reported commands 

He told me to keep still. 

The police told people to move on. 

My parents told me to clean up my room. 

We use ask for reported commands and reported questions, but the 

form is different. 

Reported commands 

I was asked to attend the interview. 

He asked me to open my suitcase. 

She asked me not to leave. 

Reported questions 

He asked me what I did for a living. 

I asked her how much the rent was. 

She asked me why I had come. 

 

PRACTICAL EXERCISES 
 

Ex. 1. Change the following sentences into Reported Speech. 

1. Jack told his father, “I hope to pass the examination.” 

........................................................................................................ 

2. Henry said to me, “The teacher is listening to us.” 

........................................................................................................ 

3. Bob said to Tom, “I made no mistakes in the last dictation.” 

........................................................................................................ 

4. I told the policeman, “I saw the thief in the garden.” 

........................................................................................................ 

5. He said, “I haven’t read many English books.” 

........................................................................................................ 

6. Jack’s father said to him, “You haven’t cleaned your shoes.” 

........................................................................................................ 

7. Mary said, “I don’t want to wear my old dress.” 

........................................................................................................ 

8. My mother said to me, “I feel very tired and I have a headache.” 

........................................................................................................ 

9. My friend told me, “We have plenty of time to do our work.” 

........................................................................................................ 

10. I said to my sister, “I haven’t seen my uncle for a long time.” 

........................................................................................................ 
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Ex. 2. Change the following sentences into Direct Speech. 

1. My sister said that she hadn’t got a watch. 

........................................................................................................ 

2. The teacher told his students that he was pleased with their work. 

........................................................................................................ 

3. I told him that I hadn’t seen his brother for a long time. 

........................................................................................................ 

4. I told my mother that Henry was studying medicine at Oxford 

University. 

........................................................................................................ 

5. She told the grocer that she didn’t want any sugar. 

........................................................................................................ 

6. We told the teacher that we didn’t understand his question. 

........................................................................................................ 

7. I told the taxi-driver that he was driving too fast. 

........................................................................................................ 

8. She said that her children were playing in the garden. 

........................................................................................................ 

 

Ex. 3. Choose the correct word from those in brackets. 

1. My grandmother always .............................. me about her childhood. 

(says/tells) 

2. “Don’t do that!” she .............................. them. (said/told) 

3. Did she .............................. you where she had put my books? 

(say/tell) 

4. When I was introduced to the actor, he .............................. a few 

words to me. (said/told) 

5. That little boy is very bad. He .............................. a lot of lies. 

(says/tells) 

6. She .............................. to me she didn’t know what to do. (said/told) 

7. He often .............................. things like that. (says/tells) 

 

Put 4. Put in tell or say. 

1. The Sales Manager is going to ...................... everyone about the 

meeting. 

2. Vicky, why don’t you just ........................ what the matter is? 

3. They ........................ they’re going to build a new Disney World here. 

4. What did Natasha ........................ about her holiday plans? 

5. Could you ........................ me the way to the train station, please? 

6. The company should ........................ its employees what’s going on. 

7. You shouldn’t ........................ lies, you know, Matthew. 



 
 

81 

 

8. Did you ........................ anything to Melanie about the barbecue? 

 

Ex. 5. Change the following sentences into Indirect Speech, using the 

reporting verbs from the box below: 

 
1. The old man said to the little girl, “Don’t run across the street.”  

The old man warned the girl not to run across the street. 

2. Mary said to her brother, “Take the letter to the post office, please.” 

........................................................................................................ 

3. The teacher said to Tom, “Collect the exercise-books and put them 

on my table.” 

........................................................................................................ 

4. The teacher said to the pupils, “Learn the poem by heart.” 

........................................................................................................ 

5. I said to my friend, “Meet me outside the cinema at six o’clock.” 

........................................................................................................ 

6. Mary’s mother said to her, “Don’t go out without your coat.” 

........................................................................................................ 

7. The teacher said to the students, “Open your books at page 60.” 

........................................................................................................ 

8. The doctor said to the sick man, “Don’t go back to work for a 

fortnight.” 

........................................................................................................ 

9. Jack said to the policeman, “Tell me the time, please.” 

........................................................................................................ 

 

Ex. 6. Translate the sentences from Russian to English. 

1. Я попросил Джека дать мне его словарь. 2. Кондуктор сказал 

пассажирам не выскакивать (get off) из автобуса на ходу. (while/go) 3. 

Учитель попросил студента стереть c доски. 4. Мама попросила меня 

закрыть окно. 5. Он напомнил мне отправить письмо. 6. Отец запретил 

детям входить в его кабинет. 7. Инспектор предупредил (warn) нac, что 

здесь стоянка запрещена. (to park) 8. Гид посоветовал нам заглянуть и в 

этот небольшой музей. 9. Он приказал нам встать. 10. Секретарь 

разрешил мне поговорить с директором. 

 

Ex. 7. Change the following sentences into Indirect Speech. 

1. The teacher asked Tom, “Do you come to school by bus or on foot?” 
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........................................................................................................ 

2. A man stooped me in the street and asked, “Have you got a match?” 

........................................................................................................ 

3. The teacher asked us, “Do you understand the question?” 

........................................................................................................ 

4. Henry’s father asked his son, “Do you want to be an engineer or a 

doctor?” 

........................................................................................................ 

5. I asked Peter, “Are you going to play football on Friday?” 

........................................................................................................ 

6. He asked his secretary, “Has the postman been yet?” 

........................................................................................................ 

 

Ex. 8. Change the following sentences into Indirect Speech. 

1. Mother asked Jane, “What are you doing here?” 

........................................................................................................ 

2. Margaret asked Richard, “Where are you going for your holidays?” 

........................................................................................................ 

3. Ann asked Mary, “What do you usually have for breakfast?” 

........................................................................................................ 

4. The inspector asked, “Who caused the accident?” 

........................................................................................................ 

5. The teacher asked Bob, “When did you learn to swim?” 

........................................................................................................ 

6. Mary’s mother asked her, “Where have you put your shoes?” 

........................................................................................................ 

7. Peter asked me, “When are you going to have dinner?” 

........................................................................................................ 

8. The policeman asked me, “Where did you-lose your wallet?” 

........................................................................................................ 

9. I asked Bob, “Why didn’t you answer my letter?” 

........................................................................................................ 

10. There was a crowd in the street. I asked а man in the crowd, “What 

is the matter?” 

........................................................................................................ 

11. Father asked, “When will lunch be ready?” 

........................................................................................................ 

12. The little boy asked his father, “Why does the policeman wear a 

uniform?” 

........................................................................................................ 
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Ex. 9. Translate the sentences. 

1. Гид спросил туристов, не устали ли они. 2. Я спросила своих 

гостей, хорошо ли они спали. 3. Он поинтересовался, часто ли мы ходим 

в театр. 4. Он хотел узнать, долго ли работает у нас мистер Долби. 5. 

Она спросила меня, будет ли на вечеринке Элис. 6. Она спросила меня, 

видел ли я Джона в последнее время. 7. Хозяин отеля поинтересовался, 

понравился ли мне мой номер. 8. Она спросила, работаем ли мы сейчас. 

 

Ex. 10. Complete the sentences. Report what was said. 

 
Sarah invited Claire to stay for lunch. 

Tom agreed not to talk about football. 

1. Matthew advised ................................................................................ 

2. Mike apologized ................................................................................. 

3. Tom suggested ................................................................................... 

4. Rachel reminded ................................................................................. 

5. Mr Atkins admitted ........................................................................... 

6. Trevor warned .................................................................................... 

 

Ex. 11. Combine each pair of sentences using that. 

The roads were dangerous. The police warned us. 

The police warned us that the roads were dangerous. 

1. Everything will be ready on time. The builders have promised. 

........................................................................................................ 

2. We have to check the figures carefully. The boss insists. 

........................................................................................................ 

3. Tom’s story wasn’t completely true. He’s admitted it. 

........................................................................................................ 

4. Emma’s train was about to leave. Matthew reminded her. 

........................................................................................................ 
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